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I''TABA ITbPBA
OBIIH ITOJOXKEHUS

Pazgen |

Y. 1. (1) Hactosmure BBHTpeninyg npasuia 3a 00McHa Ha JOKYMEHTH 110 €JICKTPOHEH BT
M JOKyMCHTH Ha XapTHEH HocuTesl B oOmmna JlxeGen, HapuuaHW 110-107y 3a KpaTrkocT
LlpaBuiara’, ypex/iar:

1. oprauuzaumsTa ¥ TEXHOIOIMATA Ha HHPOPMAIIMOHHO-ICTOBOIHATA ACHHOCT B OGIIMHA
Jbkebesn, Kato CHBKYMHOCT OT JEHHOCTH 1O MpHeMaHe. pasipeiesicHHe H npeaBaHe Ha
AOKYMEHTH, PETUCTPALIMs U KOHTPOII MO ClIa3BaHE HAa CPOKOBETC; TEKYILO U apXHBHO 3ara3BaHe
Ha JokymeHTuTe B AVC 1o wi. 2. ain. 1:

2. opraHM3auMATa M TEXHOJOTHATA HA CH3/ABAHCTO, CHIVIACYBAHETO. MOAMHCBAHETO M
oOMeHa Ha JIOKYMEHTHTE, KOHTO IIE Ce H3rOTBAT/0IyYaBaT Ha XapTHEH HOCUTE,

3. mpasujata 3a paboTa ¢ eIeKTPOHHH TOKYMEHTH;

4. cbXpaHeHME Ha €NEKTPOHHHTE M HA XapTHEH HOCHTEN JIOKYMEHTH., CH3IAJeHH OT
JEAHOCTTa Ha oOIIMHATA;

5. KOHTpOJa N0 cra3BaHe Ha CPOKOBETE 3a U3ITbIHEHHE HA BBL3M0KEHHTE 3a/1a4H.

(2) MlefinoctuTe 1m0 am. 1 ca perjaMeHTHpaHH B CHOTBETCTBHE C AJIMHHUCTPATHBHO
npouecyanuus koiexe (AITK), 3akona 3a enekrponnoro ynpasienune (3EY), Hapenbara 3a
obMmena Ha IoKymMenTH B aqmuancTpauusta (HOJIA), HapeiGara 3a o6umTe H3HCKBAHNS KbM
MHPOPMALMOHHUTE CHCTEMH. PETHCTPUTE M ENeKTPOHHUTE aIMHHHCTPATHBHHU YCIIyTH
(HOMUCPEAY), 3akoHa 3a eneKTpOHHMS JOKYMEHT H eJIeKTPOHHHTE YAOCTOBEPHUTEIHH
yeayru (BEJIEVY), 3akona 3a Haumonammus apxupen ¢boun (BHAD)., Meromueckure
YKasaHus 32 BBBEK/AHE Ha M3IUIO CICKTPOHEH BBTPEIICH O0OPOT HA JAOKYMEHTH IIPH
H3ITB/IHCHACTO HA BCHYKU aIMUHUCTPATHBHH [IPOLIETYPH B aIMHHHCTPALIMUATE HA OPTrAHUTE HA
M3ITBIHMTE/IHATA BJACT, YTBbPACHH OT MHHHCTbPAa Ha CIEKTPOHHOTO YIIPAaBICHHE W
[Ipunoxenne 1 KbM HACTOSIMTE TIPABHIIA.

(3) lokyMeHTH, ChABpPIKALILYM JIHYHK JIAHHH, CC ChXPAHSIBAT B CLOTBETCTBHE ¢ H3MCKBAHUSTA HA
3aKoHa 3a 3allMTa Ha JIMYHKTE JaHHU H CPOKOBETE 3a MUHUMATHO HEOOXOIMMO ChXpaHEHHE.

Y. 2. (1) Perucrpaumsra Ha JIOKYMEHTH ceé H3BHpIIBA B O(HIMAJIEH CJIEKTPOHEH
AOKYMCHTEH PETUCTBD - MHTEIPUPAH B M310713BaHaTa AJMHMHUCTPATHBHA MH(OPMAIHOHHA
cucrema (AUC).

(2) Obmumuara noaabpka cieHuTe UHPOPMALMOHHA/M CHCTEMA/H, B KOMTO ce M3BbPLIBA
PETHCTpALMA HAa JOKYMEHTH, KOuTo ce cuutar 3a AUC no cmucnsia va HOJIA, kakTo cliejBa:
1. AJMUHHCTpaTHBHA HHYOPMALIMOHHA CUCTEMA ~Apxumen”
2, MHpopmanmonna cicrema obemykBama ot/1e1a mo Mmectiu npuxoan .MATEOC",
(3) Aenosoanara sieitnoct ¢ AUC ce u3pbpmiBa ot ciyskutenn ot otaen IPUAO u CITY KHUTEH
B ICHTHPA 3a aIMUHHCTPATUBHO 00C/Y)KBaHE, HMAIX KOMIIETEHLIHH ¥ 3a/b/DKEHHS, CBIIIACHO
3aM0BE/l HA KMeTa Ha OoOlIMHATAa M/WIIM JUIBKHOCTHATA XapaKTEpPUCTHKA, BBB BpPB3Ka C
ACJI0BOHOTO 00CTy)KBaHe U paboTaTa ¢ KyPHEPCKH U IOLIEHCKH CITyKOU.
(4) JInuara o an. 3 ca ¢be CICAHUTE MECTOHAXOKICHHUS:
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Yn. 3. (1) Peructpumpanero Ha BXOAAUIM JIOKYMEHTH, Cb31aBAaHETO Ha COOCTBEHH
AOKYMEHTH, TAXHOTO CBIJIACYBAHE W MO/IIIMCBAHE, PErUCTPALIMSTA HA H3XOASIIUS JOKYMEHT U
OOMeHa ¢ Jpyru aJMMHHCTPALMM C€ HM3BBPIIBAT MOCPEICTBOM AJIMHUHHCTpPATHBHA
HH(POPMALMOHHA CHCTEMA 110 4JI. 2, al. | OT HACTOSAIMTE IPaBUIIa.




(2) HoctersT 10 AUC mo un. 2. an. 1, MHTErPUTETHT M ABTOPCTBOTO HA OOMEHSHHUTE IO
€JIEKTPOHEH IIbT JIOKYMEHTH oT obmumua [IkebGen ce M3BBPLUIBAT M YCTAHOBSIBAT 4pes3
kBasinuumpan enekrporer nojanuc (KEIT) npu cna3sane Ha aeiicTBAIOTO 3aKOHOAATEICTBO.

(3) Ilpu Hamyckane Ha pabOTHOTO CH MACTO B Kpasi Ha paDOTHMs JA€H WM 10 BpeMe Ha
OTCBCTBHUE OT paboTa ANBKHOCTHUTE JIHLa oT obuuna Jlxedes ciieBa 1a nas3saT U cbXpaHsBar
OTJICJTHO OT MIEPCOHATHUS CH KOMIIIOTHP MpeocTaBeHUTe UM y1octoBepenus 3a KEIT

(4) C AHUC no un. 2, an. 1 ca uHTEerpupaHu eJeKTpoHHa noma, Cucremara 3a €JIEKTPOHEH
obmen Ha crodmenust (CEOC) u Cucremata 3a curypso enekrporHo BpbuBane (CCEB).

Yn. 4. (1) JlokymentoobGopora B oOummHa Jhxebes, Bxojasmara W u3Xoagliara
UHGOPMAIMS KBM M OT JUPEKIHUTE U OT/ENHUTE Ce OChIIECTBIBA UYpe3 AJIMHUHHUCTPATHBHO-
uH(pOpMaMoHHa cucTeMa 1o wi. 2, ai. 1 - .. Apxumen'", napuyana rno-uararsk Hakpatko AWC.
AUC ocurypsiBa nogabpxkaneTo u oOpaboTkaTa Ha JaHHUTE 3a 00OPOTAa HA EJIEKTPOHHHU
JOKYMEHTHU U JIOKYMEHTH Ha XapTUEH HOCHTEN MPH MPeJI0CTABIHETO HA aJMUHHUCTPATUBHU
YCIYTH, W3IBJIHCHHETO Ha aJIMMHHMCTPATHBHM IPOILE/lypH, KaKTO W padOTHUTE MPOLIECH B
obmmHara. [Iponecure 1Mo perucTpupaHeTo W JIBUKEHUETO HA JIOKYMEHTH, MOCTaBIHETO U
OTYMTAHETO Ha 3a/1a4HTe U ChITIACYBAHETO Ha JJOKYMEHTH, U3MPAIAHCTO Ha ChOOIICHU MEXKTy
CIYXKUTEIUTE U KBM JIPYrH aJIMHHUCTpalMK ce apromarusupar upez AWUC, karo ce obxBama
LEIUsS )KU3HCH [IUKBJI HA JIOKYMEHTHTE.

AWC nomnbpika CleIHUTE OCHOBHU (YHKIIMOHATHOCTH:

1. Cxema Ha cbXpaHEHHE Ha JIOKYMEHTHTE W 3allUC B €JIEKTPOHEH BH/ Ha JIAHHHTE 3a
€JIEKTPOHHUTE JOKYMEHTH M JIOKYMEHTUTE Ha XapTHEH HOCUTEJ U TSXHOTO JABUKEHHUE.

2. Cp3raBaHe Ha CKaHUpAHU H300paKEeHUs HA JOKYMEHTHUTE Ha XapTUEH HOCUTEN H
CbXPAHABAHETO UM B Oa3a JaHHH.

3. WsrotBsiHe Ha CNpaBKH 3a PErHCTPUPAHUTE JTOKYMEHTH, MOCTABEHHUTE M M3IBIHEHH
3a/1a4, NIPUKIIIOYEHUTE [IPEHUCKU U IPYTH CIIPABKH MO 33/1aJICHH apaMeTpH.

4. Tloanuceane na nokymentu u 3a1a4u ¢ KEI, nezaBucumo ot popmara Ha eeKTpOHHUS
JIOKYMEHT, B TOBA YHUCJIO TPYMOBO MOAMUCBAHE HA JOKYMCHTH.

5. CucrtemeH KypHal C JJaHHH 3a U3BBPUICHH JICHCTBUS OT MOTpeOUTENs U MPOMEHHU Ha
HHUBO I10J1€, C BB3MOXKHOCT 3a CTIPaBKH B XKYpHaJa.

6. KoHTpos Ha jocTblia 10 JEHHOCTUTE HA cHcTeMaTta, A0 OOEKTUTE W HHUBOTO Ha
KJ1acupukauus.

7. Wnterpanus c enekrpoHHa nouia, Cucremara 3a eJeKTpoHeH 0OMeH Ha ChOOIICHUS
(CEOC) u Cucremara 3a curypHo esnekrponto spbusate (CCEB).
(2) JIunara no wi. 2, an. 3 ce uaeHTHGUIMPAT Ype3 MPOYUTAHE HA YHHKATICH HIEHTH(UKATOP
or ynocrosepenue 3a KEIlI npu BrnucBame. 3anmyaBaHe. U3BIMYaHE. NPEIOCTABSHE W
U3lIpalllaHe Ha JIaHHU OT PEerucThbp, KOraTto JOCTBIBAT CHCTEMAara 3a eJIeKTPOHEH
JIOKYMEHTOOOOPOT, B T.4. [IPU OCBHIIECTBABAHE HA JCHHOCTUTE 10 Bb3/AaraHe, U3IIbIHEHHE,
chrilacyBaHe M OTUHMTAHE Ha 3a/1auH.
(3) Ilpm ochmmecTBsIBaHe Ha ACHHOCTUTE 110 Bb3jlaraHe, ChIjacyBaHe U OTYHTAHE HA 3a/1a4M ce
u3non3ea KEII 3a yjocroBepsiBane Ha MHTErpUTET W aBTOpPCTBO Ha HanpaseHute B AUC
€IEKTPOHHH H3SABJICHMUSL.
(4) AUC momrepka U OCUIYpsiBa CbXPaHEHHETO HA NPUETUTE M Ch3/IaBAHUTE CIIEKTPOHHH
JOKYMEHTH Mo ajl. | 3a cpok He I1o-maabk orT 20 rojJMHM 10 HaAuWH, MO3BOJIABALL
BB3IIPOU3BEIKIAHE HA JIOKYMEHTHTe Oe3 3aryba Ha JJaHHH, BKJIFOUUTEITHO 10 peaa Ha wi. 42 ot
Hapenbara 3a oOwmrte wu3UCKBaHUS KbM HHGOPMALMOHHUTE CUCTEMH, PETrUCTPUTE H
€JIEKTPOHHUTE aiMuHucTpatuBuu yeiayru (HOUUCPEAY).
(5) Cwu3naBaHeTo Ha €JIEKTPOHHHM JOKYMEHTH B aJMHHHCTpalMsATa CE OCHIypsBa 4pe3
MHTErpalus Ha BbHINHU niporpamuu npuioxerus (Open Document Text, Microsoft Word,



Excel u ap.). kouto momtspxkar u3bpanute ot oOwmua Jhkeben daitnosu dopmaru, a
JBHYKCHHUCTO Ha CJIICKTPOHHUTE JJOKYMEHTH Ce OCHrypsiBa che cpeactara na AUC.

(6) Bcuuku JaHHM 3a €NEKTPOHHM JIOKYMEHTH M [JOKYMEHTH Ha XapTHEH HOCHTEN ce
nojurepkar B AUC B peructpaunonno-xkourponsa kapra (PKK), B kosTo ce chabpxar u
(aiiioBere Ha JOKYMEHTHUTE.
(7) Beexu noxkyment B AUC ce BKIIOYBA B NperucKa.
(8) [IpernnckaTa ce CHCTOM OT TPH pasz/ielia:

1. oduumaneH - pa3aen Ha NPeNnUcKa, B KOMTO ca KIaCUpaHu:
a) JIOKYMEHTHUTE, IPHETH OT aIMHHUCTPALUSITA;
0) JOKyMEHTHTE, H3JaJCHN OT KOMIIETEHTHOTO JIMIIE WK Ch3/IaJCHH B aMHHUCTPALUATA ChC
3aBbpIICH IIUKB/ Ha 0OpaboTka;
B) NOTBBPK/ICHUETO 3a IPUEMaHE Ha 3asBICHUETO M ChOOIIECHHE 32 HEPEAOBHOCT M HENBJIHOTA
Ha WMCKAHETO 3a I[IpelocTaBsiHe Ha aJIMHHHCTpaTHBHA ycCiyra C YKasaHMsi U CpPOK 3a
OTCTpaAHSIBAHETO MM

2. BBTPCHICH - pa3jieNl Ha MpPENHUCcKa, B KOWTO ca KJIacCMpaHW JIOKYMEHTH, Cb3/IajIcHH B
aJIMMHHCTpPAIIMATA, HO C BCE OIlE HE3aBBPIIEH IMKBI Ha 00padoTKa, IMOMOIIHH U JPYTH
JIOKYMEHTH, UMAILH OTHOIIICHHE KbM TeMaTHKATa Ha MpernucKaTa;

3. KOHTPOJIEH - pa3/iell Ha PENHCKa, B KOWTO ca KJIaCHpaHU caMo JOKYMEHTH, KOUTO ca
M3BaJICHH 110Pa/¥ IPEILKa UK JApyra MPUYHHa 0T O(pHIMATIHIS pa3/Iel.

Yn. 5. JlenoBoanata [AeHHOCT BKIIKOYBA [pHeMaHe. IbpBOHaYaiHa 00padoTKa,
pasrpe/ie/ieHue, perucTpanus 1 KOHTPOJ Ha IOKYMEHTH, BpblIaHe Ha PeruCTPallMOHEH HOMEpP
Ha TMojlaTeNs, I[peAoCcTaBsHE Ha CrpaBoyHa uMH(OpManus W TEKYIIO CbXpaHEHHE.
Perucrpanmsara ce u3BBbpIIBA HA IPUHIIMNA HA KapToTeynara peructpauus upe3 PKK B AUC,
HE3aBHCHUMO OT BHJ1a HAa HOCUTES (€IEKTPOHEH WM XapTUEH).

l. npuemane, mnbpBoHayasHa o0paboTka, pasmpeseicHHMEe Ha JOKYMEHTHTE 3a
pe3onupaHe/ocTaBsiHe Ha 3aj1a4a U NpeaBaHe;

2. perucrpanus U KOHTPOJ MO CHA3BaHE HA CPOKOBETE:

3. BpBIIaHE HA PErUCTPALMOHEH HOMEP Ha [10/1aTels;

4. mpenaBaHe Ha JIOKYMEHTH. KOUTO HE MOJUICKAT HA PErUCTpUpaHe;

5. mpe/locTaBsHE HA CIpaBOYHA WH(POpPMAlUS BbB BpPb3KA CbC ChABPKAHUETO,
PETHCTPUPAHETO U ABUIKCHUETO HA JIOKYMEHTHTE;

6. TeKyllO CbXpaHsIBaHE HA JOKYMEHTH.

Y. 6. KaproTeunara perucrpaius Ha JOKYMCHTHTE C¢ H3BBPIIBA eJIeKTPOHHO upe3 AUC
nocpeacTsom Perucrpaunonno konrpoauu kapte (PKK).

Y. 7. (1) PerucrpaunoHHHAT UHAEKC € OykKBeHO. unuppoBo Wi OyKBeHO-LH(PPOBO
0003HaueHHE Ha JIOKYMEHTA U TIOPEAHUS HOMEP Ha JIOKyMeHTA. PerucTpaunoHHUST HHIAEKC Ce
IIOCTaBs Ha ITbpPBaTa CTPAHUIlA HA XapTUCHUS HOCHTEI HA JIOKYMEHTA. KaTo ce jjo0aBs 1 jlarara
Ha perucTpaims.

(2) PKK Ha mokyMeHTa chibpika HHpopmanms 3a:

KOPECIOHIEHT - HME U a/1pec;

THIl U BU]1 HA JOKYMEHTA,

nHdopManus 3a U3TOTBHIIUS U O/IITMCAIINS JOKYMEHTA;
pEruCTpaMOHEH HHCKC Ha KOPECIOH/IeHTA;

KpaTKO OIIMCaHUe Ha ChAbPKAHUETO Ha JIOKYMEHTa;

uMe U GpaMuIns Ha JUTBKHOCTHOTO JTHIE, M3BBPIINIIO PErHCTPUPAHETO:
npukayveH (ail cbe ChIBPKAHUETO HA JOKYMEHTA.
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Un. 8. Peructpanusita Ha JOKYMEHTH BK/IIOYBA:
1. cw3naBane Ha PKK 3a jokymenra B AUC;,
2. 1OCTaBsiHE HA PErUCTPALIMOHEH I1€4aT HA BXOLIUTE JOKYMEHTH, Ha XapTUEH HOCUTEIL;
3. perucTpalMoHeH MHIEKC Ha JOKYMEHTA U JaTa Ha PEerucTpaIius;

Yn. 9. He mojuiexkar Ha perucTpupaHe CICJHUTE BXOSIIUM U U3XO/ISIIM JTOKYMEHTH U

TMHCMEHH MaTepHailu:

1. NepHoIMYHM NeYaTHU U3/1aHust (BECTHULM, CIIUCAHUs. OIOJIETUHU U JIp.);

2. JW4YHA KOPEeCIMOHJCHIUs, MpaTKH ¢ Hajanuc .. JInguo";

3. 4EeCTHUTKH, NO3/PaBICHUS, MOKAHU, apHIlIN U CHOOIICHHUS

4. 31paBHU JTOKYMEHTH;

5. (UHAHCOBO-CUETOBOJHU W CTATHCTHYECKH [JIOKYMEHTH (perucTpupar ce camo
CBIIPOBOJUTEITHUATE MMUCMA, ¢ KOMTO €A U3IIPaTEHH );

6. W3BECTHs 3a J0CTaBsiHE HA JOKYMEeHTH (0OpaTHH pa3muCKH U JIp.).

PA3JIEJI II. ”THOOPMAIIMOHHHU OBEKTHU B AUC

Yn. 10. AUC nogabpxka CbBKYIMHOCT OT CBbP3aHM JIaHHHW - HHQOPMAIIMOHHHA 0OEKTH,
BBbPXY KOMTO KaTO HEJICTUMH eIHHUIIN ca NPHIOKHMH (DyHKIMH 110 Ch3/laBaHe, YHUIIIOXKaBaHe,
yIpaBICHHE Ha JOCTHIIA U APYTH QYHKIHH.

PA3JIEJI III. KTIACHOUKALIMOHHU CXEMHU U HOMEHKJIATYPHU

Yn. 11. (1) KrnacudpukanmoHHa cxema € cxema Ha OpraHu3auusaTa Ha MAacHBHTE OT
JIOKYMEHTH M Ha jocTbia 10 11X B AUC na obmunara.
(2) KmerbT Ha oOmHaTa Bb371ara che 3amoBe/l Ha CIYXKHTE!l Jla OpraHu3upa Ch3/1aBaHeTo U
HoUIpBXKKaTa Ha BUI0Be Kiacupukaimonuu cxemu B AUC.

Yn. 12. Onucanne Ha jgocThNa jJ0 JaHHUTE., noutbpxkann B AUC, ce usrpaxia u
NOUIbp’Ka B OTAE/HO TMPHUIOKEHHE KbM BBTPEIIHMTE MpaBu/ia Ha OONIMHATA, KBJETO ce
nedunupa o611 pexkuM 3a 10¢ThI 10 HHpopManonnute odexktu B AUC nocpeactBom goctbiia
J10 CbOTBETHUTE KITAaCH(PUKAIIMOHHN CXEMH.

PA3JAEJ IV. BETOMCTBEHHU HOMEHKJIATYPH
Yn. 13. (1) BeoMcTBeHaTa HOMEHK/IATYPa HA BHIOBETE JTOKYMEHTH C€ HOIbPHKA ChC
cpencrara Ha AUC.
(2) 3a Bceku eleMeHT HAa HOMEHKIIATypaTa ce MOIbpXKar ClIe/AHUTE JIaHHH:
YHHUKaJIEH PETUCTPOB UACHTH(GHUKATOP Ha BHJI JIOKYMEHT;
HauMEHOBAaHUE HA BHJ JOKYMEHT:
MOSICHEHUE Ha BUJI JJOKYMEHT;
Ha4yMH Ha obpaboTka;
OBJIACTEHO JIULIE;
apXHBHA CTOMHOCT:
KJacu(puUKalus BbB BEJIOMCTBEHATa HOMCHKIATYpa Ha CXEMHUTE 3a ChbXpaHeHHe Ha
JIOKYMEHTHUTE;
YHHUKaJIEH PErUCTPOB WACHTU(GHUKATOP HA IPUITOKCHHUE 3a BH3yaJIU3allus;
9. oOpas3el 3a BU/1 JIOKYMEHT.
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Yx. 14. BeroMcTBeHaTa HOMEHK/IATYpa Ha eTarnu OT YC/IYI'H ¥ MPOLEeIypH ce TOAAbpKa
cbe cpeactBara Ha AWUC ¢ qaHHM cbriacHoO M3MCcKBaHMATa Ha Wwi. 55 ot Hapenbara 3a obmeHa

Ha TOKYMCHTH B aIMHHHUCTpALUATA.




Yn. 15. BegomcTBeHaTta HOMEHK/IATYpa Ha YCJIYTHTE M MTPOLEYPUTE €€ MO UTbPHKA ChC
cpeacrBata Ha AVMC ¢ nanHu chriacHo u3uckBanusita Ha wi. 58 or Hapejbara 3a oOMeHa Ha
JOKYMEHTH B aAMHUHUCTpALUATA.

Y. 16. BegomcrBeHa HOMEHK/IATYpa HAa CXEMUTE 3a ChbXPAHEHHE HA JIOKYMEHTHTE Ce
M3rOTBS M IOUIbPKA 32 JOKYMEHTH HA XapTHEH HOCHUTEI, MOJIy4eHH B OOLIMHATA, CHITIACHO
n3uckBanusTa Ha 4. 60-64 ot Hapeabara 3a oOMeHa Ha TOKYMEHTH B aIMHHUCTPALIHUATA.

PA3JIEJ1 V. Cb3JIABAHE U JIBUJKEHUE HA EJIEKTPOHHHU JOKYMEHTH

Y. 17. O01uM u3ucKBaHus 3a €JIEKTPOHHH JTOKYMEHTH.
(1) HoBuTe NOKYMEHTHU c€ CBCTABSAT CaMO KaTo EleKTPOHHHM JoKyMeHTH. M3momsBar ce
CTaHJapTHH OJIAHKM 3a [UCMa, 3all0BE/IU. JOKIAAU/TOKIQIHU 3alIUCKH U JIPYTH JOKYMEHTH,
YTBBPAEHH C HACTOSAIUUTE IpaBuia M OTroBapsiiu Ha [lpaBunata 3a HMHCTHTyLHOHATIHA
ujaeHTuuHocT ( https://identity.egov.bg ).
(2) EnekTpoHHHMTE JOKYMEHTH C€ Cbh3/1aBaT, 00paboTBAT U NMPEOCTABAT JaHHU B ChOTBETCTBHE
¢ (opMallu3UpaHUTE OINUCAHMS., BIIMCAHH B pPErHCThpa Ha HHPOPMAIMOHHUTE OOEKTH.
AJMHMHHCTpauUMsiTa cb3naBa, o00paboTBa W NpeaocTaBs JIaHHW B CHOTBETCTBHE C
(bopmanu3npaHuTe ONMUCAHUS 3a YHH(PUIIMpaHH JlaHHu Kato uMena, aapecu, ETH, JIHYU, EUK
U JIPYTH, ONPE/ICIEHH OT MUHUCTBPA Ha €IeKTPOHHOTO YNPABICHHUE.
(3) 3a cB3naBaHUTE KATO €JIEKTPOHHM TEKCTOBH JOKYMCHTH, €JICKTPOHHU TaOIMLUU U
NPE3EHTAMOHHM JIOKYMEHTH € NPENOPBLYUTETHO Ja Ce U3IMOI3BAaT cieAHuTe popmaTu:
a) PDF, PDF/A (Portable Document Format — [Ipenocum hopmar 3a 1oKyMeHTH);
6) ODT, ODS. ODP, DOCX, XLSX. PPTX.
(4) 3a TekcTOBM JOKYMeHTH, Tabjuiy 1 npesentanuu ce usnonssa [ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH rpu TEXHOJIOHYHA HEOOXOAUMOCT OT
Jpyr dopmar.
(5) JIBw>keHHETO Ha JJOKYMEHTH IpH chriacyBane u nojanucrane ce orpaszssa B AUC ¢ KEIL

PA3JIEJI VI. PETUCTPAIIUSA HA JOKYMEHTH B AUC

Yn. 18. (1) Perucrpanmsira Ha JIOKyMeHTH B oOliMHATA Ce€ M3BBLPILBA B OodHIHaTeH
JIOKYMEHTEH PETHCTBP, MOUIbpAkaH B cheraBa Ha AUC.
(2) OdunuuanHUAT JOKYMEHTEH PErHcThP €€ I10/UlbPKa OT YI'BJIHOMOIIEHH OT KMeTa Ha
oOuHara uua.

Yn. 19. 3a Bceku peructpupan 1okymMeHT B AUC ce Bucear:

1. Bpeme Ha BNHMCBaHEe - aBTOMATMYHO [EHEPUPAHU [AHHU 32 BpPEME€ Ha H3BBPIUICHO
BIIMCBaHE B PerHCThpa;

2. W3BBPUIMI BIMCBAHETO - ABTOMATHYHO TCHEPHPAHW JIaHHM 32 MME U CHCTEMEH
WIACHTU(PHUKATOP HA CITYyKUTE;

3. yHMKalleH PErHCTPOB HOMEP HA JOKYMEHT;

4. nara Ha rMoJry4YaBaHe HJIM IO/ITUCBAHE Ha JIOKYMEHT;

5. yHHMKaleH pPEerHcTpOB WACHTH(PHMKATOP M HAMMEHOBAHHE HA BH/I@ HA PErHCTPUpAHUs
JIOKYMEHT.

Yn. 20. M3BbpuIeHo BIHUCBaHE MO wi. 19 He MojUieky Ha 3ajliyaBaHe WJIM NPOMsHA C
M3KII0YEHHE Ha CJIyYauTe Ha MOMpPaBsHC Ha I'PEIKa Ha a/IMHHUCTpallUsATa.

Yn. 21. (1) JIBMKEHHETO U MOAMMCBAHETO HA H3TOTBCHUTE JJOKYMEHTH C€ OCUI'YPSiBA ChC
cpeacrtBara na AUC.




(2) W3roTtBeHWTE EJICKTPOHHU JOKYMCHTH CC€ TMOJIMMCBAT OT ChOTBETHOTO JIHIIE,
uaentudummpano B AUC cbc cbOTBeTHATa ATBKHOCT, CTPYKTYPHO 3BEHO/ OT/AEN, UME U
damunusg, 3a ,,M3rotBun" u ce chriacyBar oT JPYrH JIUIA - CAYKHTETH NMPH HEOOXOAUMOCT,
KaKTO M OT PBKOBOJUTEIUTE Ha CTPYKTYPHH 3BEHA CHITIACHO NOCTABEHA PE3OIIIOIHUSA HIIH TI0
pen, ONMpeaeIcH OT HHHLIMHUPAIHUS Ja/leH JOKYMEHT CiyKuTel. AJIMHHUCTpALUsATa Cbh3/laBa U
Npe0CTaBs JJaHHU B CbOTBETCTBUE ¢ popmainzupanu onucanus 3a uMeHa, aapecu, EI'H, EMK
u JIp.

(3) CeriacyBaHeTo Ha JOKYMEHT ¢ (hopMa Ha M3pa3siBaHe Ha CTAHOBHINE 3a ChIVlACHE MJIU
HECHIJIACUE C HEIOBOTO ChbpPIKAHHE.

(4) IIpu BuBexnane B AUC Ha crtanoBuIe 1Mo ail. 3 3aTbDKHTEIIHO CE PETHCTPHPAT BpeMe U
aBTOPCTBO Ha BbBEkK/1aHETO ¢be cpeacTBara Ha AUC.

(5) Beruku cranoBuIna 1o JOKYMEHT ce oTpa3siBaT B onucanueto my B AMC u ca BaMIHU 1O
OTHOILEHHE HA HETOBOTO ChABP/KAHUE, AKO Ca PErHCTPHUPAHM C JlaTa, KOSTO € MO-KbCHA OT
JlaTata Ha [10c/ieiHaTa NpoMsHa Ha ChABPKAHUETO MY.

(6) Hecbriacue cbe ChABPKAHUCTO HA JOKYMEHT. KOETO BpbBILA MpoleilypaTa Mo HeropaTa
00paboTKa Ha IO-paHEH eTal, ce 0Tpa3siBa B ONMMCAHUETO MY Che cpejicTBara Ha AWC.

(7) Caen mpomsiHa B CHABPKAHUCTO Ha 00padOTBaH JOKYMEHT, 110 KOWTO ca HalpaBeHH
CTAaHOBHUIIA, CE€ CUMTA, Y€ TE3M CTAHOBMIA HC CC OTHACAT KbM IOCIe/HATa peAaKIus Ha
JIOKYMEHTA.

(8) CranoBuIaTa o BCHYKH peJakluy Ha JOKyMeHTa ce chxpanseat B AUC.

(9) JleficTBusiTa 10 U3rOTBSIHE U ChbITIaCyBaHE HA BCCKU AOKYMEHT ce yaoctoBepsisat ¢ KEIL B
ANUC.

PA3JEJ VII. LAEHTH®UKALIUS HA JJIBKHOCTHHU JIMLUA U EJIEKTPOHHO
MOAIMUCBAHE

Y. 22. 3a npaBHIHOTO NPOTHYAHE HA JACHHOCTTA 110 JOKYMEHTOOOOPOTA - €JIEKTPOHEH H
XapTHEH, ce MpuJjarar cJieJHUTe U3UCKBAHUS:
1. Ilpu BniMcBaHe, 3aM4aBane, U3BJIMYAHE, IPEIOCTABSIHE M W3IpaIlaHe HA JaHHU OT PETUCTBP
JUITBXKHOCTHUTE JIMIlA, KOMTO HM3BBLPIUBAT [OCOYEHUTE JACHHOCTH, c€ HMACHTU(DULUPAT 4Ype3
MIPOYMTAHE HA YHUKa/IeH MIACHTU(GUKATOP OT yJOCTOBEpEHHE 3a KBATU(HUILIMPAH €IEKTPOHEH
TIOJIITHC.
2. IIpu ochblecTBsiBaHe HA AEHHOCTUTE 110 Bh3JIaraHe, ChIylaCyBaHE H OTYHTAHE Ha 3aJavy ce
U3I10J13Ba KBa/IMDULIMpaH eIeKTPOHEH MOAIMUC 3a y10CTOBEPSIBAHE HA HHTETPUTET U aBTOPCTBO
Ha HanpaBeHuTe B AVC eneKTpOHHU H3SBJICHUS.

I'/IABA BTOPA
CIIEHU®PHUYHHU BLTPEIIHHN ONEPALIMHU C JOKYMEHTH

Paznen I U3IABAHE HA XAPTHEHO KOITHE OT EJIEKTPOHEH JOKYMEHT

Yn. 23. (1) [lpn nanpaBeno W3pHYHO UCKAHE OT CTpaHa Ha MoayvaTess 3a U3jaBaHe Ha
€IEKTPOHHUS JOKYMEHT Ha XapTHeH HOCHUTEN, TOW MOXe ja Obje M3/lajleH KaTo 3aBepeHO
KOIHE Ha ENEeKTPOHHHS OPUTHHAI, KaTo ToBa ce or1dess3pa B AUC.

(2) 3a yenuTe Ha M3JaBaHE HAa XapTHEHO KOIWE MOJANMMCHT Ha ONPABOMOIICHOTO JIMIE B
€JIEKTPOHHUS OPUTMHAII Ce/Ba Ja € OT Thna ..attached signature™ u 1a e oTpa3eH ¥ BUJIUM B

JOKYyMEHTA.

(3) 3aBepkara ce U3BBpPIIBA MO CJICHUS HAYHH!

1. Ot perucTpupanus €JIeKTPOHEH JIOKYMEHT C€ pasiieyaTBa KOIMe Ha XapTHEH HOCHUTE, KaTo
Ce M3BBPIIBA NMPOBEPKA JIAJIM BCHUKH €IEMEHTH, BKIIOYMTEIHO PErHCTPAIIMOHHUAT HOMED H
CJICKTPOHHHUSAT TOJINC, Ca BUJMMHU M YCTHMH;




2. BbpxXy XapTHEHOTO KOIIMe, HA BCsKa CTPaHHIA. ce MOCTaBs meMnen ,.BsapHo ¢ enekTpoHHO
HOJUIMCAHUsI OPUIMHAN™, JlaTa Ha 3aBepKaTa, MMEHA, JIBKHOCT M TMOJAMHC Ha CIIYKHTENS,
U3BBPIIMII 3aBepKaTa.

(4) Ilpu cpmMHEHHME B aBTOPCTBOTO H/HUITH CHABPKAHUETO HA XapTHEHOTO KOMHKE Ha JOKYMEHTa
ce mpaBH cly)keOHa IMpoOBepKa upe3 €ICKTPOHHA JICJI0BO/IHA CIIPABKa 110 PErucTpalioOHeH
HOMEP HJIM JIPYT METO/1, OCUTYPSBAIIl BU3YATH3HPAHETO Ha €JICKTPOHHUS OPUIHHAL.

(5) He ce nmocTtaBs meuyaT Ha JOKYMEHTH Ha XapTHEH HOCHTE/, KOMUTO ca [peaMeT Ha 0OMeH
MEXKIY aIMHHHCTPAIIHH.

Paspen 11 U3JABAHE HA TJOKYMEHT HA XAPTHEH HOCUTEJL, KOT'ATO TOBA
CE U3UCKBA OT 3AKOH

Un. 24. (1) JlokyMeHTHTE Ha XapTHEH HOCHTE] Ce Ch3JlaBar M ChIJlacyBaT KaTo
€JIEKTPOHHHU JOKYMEHTH upe3 cpejctrara Ha AVC nipu cnasBaHe Ha pejia, ornpejielieH B 4. 8
¥ ui 21.

(2) Caen npukinouBane Ha cbriacyparenHara npoueaypa B8 AVC Ha ompaBOMOIIICHOTO NHIE
ce MpelocTaBs 3a [OIIMCBAHE XapTHEH €K3eMILISp - KOMHE Ha eJIeKTPOHHUS OpUTHHAIL

(3) B AUC 3anbmoxuTenno ce oTOe1s3Ba, 4e JOKYMEHTHT € M3/1a/IeH KaTO OPUTrHHAI Ha XapTHEH
HOCHTEII, KATO KbM TPEIUCKaTa ce rnpujara CHETUAT My eJIeKTpOHeH o0pas3.

(4) He ce noctaBs meyar Ha JJOKYMEHTHUTE Ha XapTHEH HOCUTEJl. KOUTO ca IpeaMeT Ha 0OMeH
MEXTy aIMUHUCTpALlUUTE.

(5) PeasT mo ain. 1 - 4 ce npujara camo 3a npouUeaypH., IPH KOUTO 3aKOH W3HCKBA H3/JaBaHETO
Ha JIOKYMEHT Ha XapTHEeH HOCHTEJI.

(6) IIpoueaypure, M3UCKBALLM U31aBaHE HA JOKYMEHT Ha XapTHCH HOCHUTEI, C€ ChIJIACYBAT €
MHHHUCTBpPA Ha €JIEKTPOHHOTO YIPABICHUE Ype3 MUCMEHO MPeUI0KCHUE, ChABPIKAIIO IPABHU
OCHOBaHHSL.

Pazaen I PE3OJIIOLIUU U 3AJAYN

Yn. 25. (1) AAMUHUCTpPaTUBHUTE OPTaHU WJIH YITHTHOMOILIEHH JTHIla HacouBaT upe3 AUC
NOJJIeKaIIUTE Ha pPE30JUpaHe JIOKYMEHTH Clie/l I10Jy4YyaBaHETO MM OT ciyxbara Mo
perucTpanusi KbM CbOTBETHHTE PBKOBOJIUTEIN CIIPAMO CTPYKTYpaTa ¥ YTBBP/ICHUTE MTpaBHIia
Ha aIMUHUCTpAIUATA.

(2) PvkoBomgutenute, upes AWC, peszonupar 3a M3IIbJIHEHME KbM ChOTBETHHTE OTICIH
HACOUEHHUTE JTOKYMEHTH.

(3) C pe3omonusTa ce onpeaessT H3MbIHUTEIUTe, BUIbLT Ha 3aja4aTa U CPOKBT 3@ HEHHOTO
H3IIBJIHEHUE, KAKTO U IPHOPUTETHT.

(4) HeiicrBusita o an. 1 u 2 ce yaocroepsnar B AUC ¢ kpamuuIpaH e1eKTPOHEH OITHC.
(5) UznbiHeHueTo WM MPHUKIOYBAHETO Ha pe3oitolus/3anavya ce orpassea B AUC u ce
YZAOCTOBEpSIBA C KBATU(PHIINPAH CICKTPOHEH MOJIIHUC.

Pasnen IV CBXPAHEHHUE HA EJIEKTPOHHU JOKYMEHTH

Yn. 26. (1) EnekTpoHHO NOIMTUCAaHUTE JOKYMCHTH Ce ChXPaHsBaT B CPOKOBETE, KOUTO ca
ornpe/ielieHH B HOPMATUBHATA Ype/10a 3a ChUMTE JJOKYMEHTH, Ch3/1a/IeHN Ha XapTHEH HOCHTE.
(2) CbxpaHeHHETO Ha eIeKTPOHHHUTE JOKYMEHTH ce H3BBpIlBa ¢he cpeacTBaTa Ha AWUC.

(3) CpoksT 3a chXpaHEHHE HA €IEKTPOHHO NOANKMCAH JOKYMEHT MOXKe J1a Ob/1e MPOIBIDKEH 110
pela, 1o KOMTo € Onpe/iesieH.

I'ABA TPETA



PABOTA C BXOJAIIU U BbTPEIIIHHU TOKYMEHTH

Pazpen 1 INNPUEMAHE H IITbPBOHAYAJIHA OBPABOTKA HA BXOJALIHA
JOKYMEHTH

Yn. 27. BXoadnm JIOKyMEHTH ca Te3H, IIpe/IocTaBeHu B MecTara 110 4. 2, ain. 4 Ha
XapTHEH MM npeHocuM HocuTel ((urant namer, CD/DVD) niu noctsnunu upes:
oumanen UMeNHI ajpec Ha AJIMUHHCTPALUATA. OOSIBEH Ha caiiTa;
ye0 noprai ¢ GopMYJISpH 3a 3asiBICHUs U CUTHAIH:
Cucrema 3a curypHo enektpontno spruBane (CCEB):
Cucrema 3a enekTpoHeH oOMeH Ha chobuieHust (CEOC):
JAPYTH eICKTPOHHU KaHAIU, YTBbP/ICHH ChC 3aI10BE/l Ha KMeTa,
110 NOLATa UK Ype3 Kypuep.

N i B

Un. 28. (1) IlspBoHavanHaTa 00paboTKa Ha BXOJsIA KOPECTIOHACHIIUSA W MaTepHasy,
KOHMTO CE€ MMPEJIOCTABAT HA XapTHEH HOCHTEJT BKJIKOUBA!

1. mpoBepka Ha MPaBMIIHOCTTA Ha ajipeca BbPXY JIOKYMeHTa/lpaTkara - ajjpecupana Jid no
KOMIIETEHTHOCT;

2. TpoBepKa Ha IIeJIOCTTa Ha MOIICHCKUS TUIHK MJIM OflaKOBKaTa:

3. mpoBepka 3a HAJIMYME Ha OCOUCHUTE KaTO MPUIIOKEHHS JIOKYMEHTH.

4. mnpu unca Ha MPUIOKEHUS MO T. 3, W3MpalllaHe Ha OTKa3 OT perucTpauus, ¢
U3K/IIOYEHHE Ha JOKyMeHTHTE 110 [Ipunoxkenne 1. KOUTO nojuiekaT Ha 3a/Ib/IKMTEIIHO BOACHE
Ha XapTHs M0 3aKOH.

(2) IlorpemHo agpecupaHuTe NMUCMa U MaTepPHAIH/IPATKH C€ BpPbILAT HepasleyaTaHW Ha
IPHHOCHTES, CbOTBETHO - MOLIEHCKUTE CIIY KU TEIIH.

(3) Ilucma u martepuanu ¢ naanuc . Jluuno" ce npegaBatr Ha MocoYeHHs B ajpeca rojyyarel
MIPH cria3BaHe peia, nocoyel B wi. 9, 1. 2. Bxoasmure 1o0kyMeHTH 1o 4i1. 9, T. 2 Mmoxe j1a Objar
PETUCTPUPAHHU CaMO, aKO KOPECIIOH/CHIMTA Ce OTHACA [0 JeHHOCTTa Ha OOLIMHATA, CleT
TAXHOTO IpEAaBaHEC OT MMOIYYaTeIIsl 3a perucTpupaHe.

(4) He ce pasneuaTBar, HO ce peructpupar opepTH MOJy4YeHH B Xoja Ha MPOLEAypH IO
Bb3J1araHe Ha OOIIECTBEHH MOPBYKH, ChIJIACHO W3MCKBaHMsTa Ha 3aKOHA 3a OOIIECTBEHUTE
MOPBUKH.

(5) Ilpu nmogaBaHe Ha JOKYMEHTH 3a y4acTHE B KOHKYpCH, OOsiBEHH MO peja Ha 3aKoHa 3a
JBpKaBHUA cirykuTes i Kojiekca Ha Tpy1a, ce perucTpupar camo 3asiBJIeHusl, KbM KOUTO ca
TMPUIIOKEHH BCHUKH ITOCOYEHU B TSX JIOKYMEHTH.

Yn. 29. (1) JdoxymeHTuTe, NogajeHH MO €JIEKTPOHEH MBT, c€ MpHeMaT OT JIMIA,
OIPE/IEJIEHH ChC 3all0OBE/l Ha KMETa Ha OOIIMHaTa.
(2) BxoasuuTe €1eKTpOHHH JOKYMEHTH ce peructpupat B AUC.
(3) Ha nenoBonno peructpupatre B AUC noaexar BCUYKH BXOJSIIM JOKYMEHTH, MTOITY4EHH
ypes:
a) CEOC;
6) CCEB:
B) €JIEKTpOHA TOIIa;
r) Exunen nmoprait 3a 10¢ThI 0 €IeKTPOHHU aJIMMHUCTPATUBHU YCIIyTH ();
J1) IPYTHU €JIEKTPOHHH KaHATH, YTBBPACHH ChC 3allOBE] HA KMETA.
(4) Perucrpanusra no aji. 3 ce U3BbPIIBA Clie/l IIPOBEPKA 3a PEJOBHOCTTA 10 pena Ha [ iasa
mecta, Paznen 1. Tlposepka 3a penoBrHoct or HOJIA, ocBeH ako B 3aKOH HE € OMPEACIICHO
ZpyTO.
(5) 3asBieHue 3a €IEKTPOHHA AAMHUHUCTPATHBHA YCIYra OT (PU3NUECKO JIUIE, TOAAAEHO Ce/l
KaTo 3asBUTEISIT € UACHTH(ULMPAH ChC CPEJACTBO 3a €JIEKTPOHHA WACHTH(UKALUA ¢ HUBO Ha
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OCHUI'YPEHOCT, KOETO € PaBHO MM TO-BHCOKO OT HHBOTO HAa OCHIYPEHOCT Ha yciyrara,
OIpeJIe/IEeHO OT JOCTABYMKA, CE CMATA 3a MOAMHUCAHO.

(6) Ilpu HajmMuyue Ha HEPEJAOBHOCTH, C M3K/IOYCHHC HA CAyvauTe mo al. 5, ce u3mpaia
€JIEKTPOHHO CHOOLICHHE 3a OTKA3 OT PercTpalis U MPUYMHUTE 3a TOBA.

Yn. 30. JIBWKEHHETO HA €JIEKTPOHHHUTE JOKYMEHTH. BKIIOYMTEIIHO M BB3/IaraHeTo Ha
3aJ1a4M 10 TAX, C€ U3BBPILBA CaMO 110 €I1eKTPOHEH IbT, ¢he cpejicrBata Ha AVC.

Yn. 31. (1) Bxoasumre J0KYMEHTH Ha XapTHeH HocuTen ce peructpupar B AUC.
(2) Ha nenooano peructpupane B AVMC nojuiexar BXOISIINMTE AOKYMEHTH Ha XapTHEH
HOCHTEJI, MOJYYEHH Ype3 pa3InyHi KOMYHHUKAIMOHHU KaHaJIH:
a) roIua;
0) xypuep:
B) Ha pbKa OT Ipax<JIaHu;
') KyTHH 32 CUTHAJIX 32 KOPYTIUS U 3a CHTHAIN U MTPEJUTOKCHHUS Ha TPaKaaHH.
(3) Beuuku peructpupany JOKYMEHTH Ha XapTHEH HOCHTEI 110 aJl. 2 ce CKaHMpaT 4pe3 CHEMaHe
Ha €JEeKTPOHEH 00pa3 OT XapTueHus opurunan u ce Bbexjaar B AMC, ¢ m3kmodenue Ha
nokyMenTtute no ITpuiiokenue 1, 3a KOMTO 3aKOHBT M3MCKBA ChbXpPaHEHHE CaMO Ha XapTHEH
HOCHTEIL.
(4) [Ib1HOTO ¥ TOYHO CHOTBETCTBUE HA CHETHUS €JIEKTPOHEH 00pa3 ¢hC CHEMaHUs JOKYMEHT 110
ajl. 3 ce y10CTOBEpPsiBA C €JIEKTPOHEH I0JIMTUC HA CIIY)KUTEIs, U3BbPUINI CHEMAHETO.
(5) EnexTpoHHMAT 10U1MC 110 ajl. 4 j1a ¢ 0Tpa3eH M BUMM B JIOKyMeHTa, BbBezieH B AUC.
(6) Cnen uspbpiuBaHe Ha JeHCTBUSTA 110 al. 3 U ajl. 4 JIOKYMEHTHTE Mo aji. 2 ce BpbIlaT Ha
noaaress, ¢ U3KJIIOYEHHE Ha:
1. nmokymentute no Ilpwioxkenue |, KOUTO ce ChbXpaHsABAT KAaTO OPUTHHAIM CbHIJIACHO
HOPMATUBHUTE U3UCKBAHUS;
2. JOKYMEHTH, 32 KOUTO CIICHUAJICH 3aKOH U3UCKBA ChbXPaHEHHE HA OPUTMHAL

Pazgen I PABOTA C BBTPEUIHU JOKYMEHTU U TAXHATA PETHCTPALIUSA

Yn. 32. Beuuku BbTpewiHM JokymeHTH ce u3rotBit B AMC, ¢ u3kmouyeHue Ha
JOKYMCHTH, 3a KOUTO TOBA € HEBB3MOJKHO IOpAAu THIIA, XapaKTepa, ChAbBPXKAHUCTO U BH/a Ha
TE3U JOKYMEHTH.

Yn. 33. Beuuku ciyxeOHM nHCMa, CTAaHOBMILA. JOKJIA/JHU MM JPYIH BBTPEIIHM
JIOKYMEHTH BBTPE B aIMHHUCTPATUBHUTE 3BEHA CE€ U3IOTBAT U peructpupar auuHo. Hacousar
ce 10 croTBeTHHs ciayxurten dpe3 AUC karo npukadeH win ckaHupal ¢aitl oT ClyKUTens,
W3rOTBUJ JIOKYMEHTA. BbTpelinu nucma oT eiAMH aJMHHHUCTPATMBEH OTAEN 10 JApPYro ce
MIOJIMUACBAT U OT PECOPHHS PBKOBOUTEI 110 ChIATA [IPOLIE/lyPa U €€ HACOYBAT KbM JIMLETO 0
KOMMETeHTHOCT. CITy)KUTESAT, CTApTUPaAT BbTPEIIHUSA JIOKYMEHT, CJIC/M 3a ABHIKEHHETO MY H
NPUKIIOYBA 3a7adara cjie/l U3ITBbIHEHUETO U B CPOK ¢ OeIe)kKKa 110 NMPUKIIOYBAHE U KJIaCHpaHe
B AUC.

Y. 34. Uckanusita 3a npeoCTaBiHE HAa JOKYMEHTH, KOIHUs OT JIOKYMEHTH U CIIPaBKH,
ChC CHOTBETHOTO OCHOBAaHME 3a TOBA, C€ M3MPALIAT 0 MOMCKAIOTO JIMIE ¢ NOANKUC CaMo Ha
JUTBKHOCTHOTO JIMIIE, M3MbJIHUTEN 1o npenuckara upe3 AWUC. MckanusTa 3a npeaocTaBsHe Ha
JIOKyMeHTH cTaBa ¢ otoenssBane B AUC oT KOro u kakBo € MOMCKaHo, CPOK 3a IpeCTaBsHe,
KakTo u npukmouBaneto i B AUC ¢ Oenexka no H3MbIHEHHETO.

Y. 35. PeruvcrpanusaTa Ha BBTPEUIHK JAOKYMEHTH OT padoTHH AokymentdH B AMC
BKJIFOYBA:
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1. nmpernen Ha cwu3mageHus B AWMC BbTpemieH JOKYMEHT B €IEKTPOHEH BHI:
KOPECTIOH/ICHT, BHJ M MpOBepKa Ha (ailloBOTO ChibpKaHHE Ha JIOKYMEHTa M HaJM4yke Ha
BCHYKH M30POCHU NPHIIOKCHUS;

2. BBBEXaHES/TIPOBEPKA U PCAKIMA HAa BbBE/ICHA MH(OPMALIUs OTHOCHO TUIIA M BHJIA HA
JIOKYMEHTa, KPaTKO OIMCaHue, KOPECIIOHICHT, HAYUH Ha Mpe/laBaHe Ha JOKYMEHTA, H3TOTBUIL,
CBIJIACYBAIH U MOINKUCAT JOKYMEHTA;

3. reHepupaHe Ha PETHUCTPAIlMOHEH HMHJEGKC, HaHACsHE Ha MH/IEKCa W MOJITMCBaHE Ha
JIOKYMEHTa OT OTTOBOPHOTO JIHIIC.

4.

Paznen 111 PETUCTPALIMSI HA BXO/IS1HIU JOKYMEHTH

Un. 36. (1) Jluuara o uin. 2. ait. 3 pasnpeielisT BXOJAIUIMTE JIOKYMEHTH U MaTepUalid U
ONPEJEIAT PEruCTPAIIMOHHUS HHJEKC, ¢ KOWTO TpsAdBa /1a Objle perucTpUpaH JOKYMEHTHT.
PeructpupaneTo Ha JOKYMEHTHTE ce U3BBPIIIBA 10 pejia Ha 4. 8.

(2) Peructpupanute jiokymeHTH ce revepupar B AUC KbM CbOTBETHHS perucTpalioHeH
WHJIEKC.

Yn. 37. (1) Ha perucrpauus nojjiekar BCHUYKM JOKYMEHTH, C M3K/IIOYEHWE Ha
MOCOYEHHUTE B ull. 9.
(2) Bcuuku BXOZSIIM JOKYMEHTH. HE3aBHUCHMMO OT HAUMHA HA TIAXHOTO MOCTBIIBAaHE, C€
peructpupar B AVC u ce nacouBar, pezonupar u odMeHsT camo upe3 AUC, ¢ u3kimoyenue Ha
nokymentute no [Ipunoxkenue 1, konto ce 0OMEHST Ha XapTHEH HOCUTE.
(3) Benuku cayxuTen ca ATBKHHU JAa PaboOTAT caMO ¢ PerHCTPHpaHH JOKYMEHTH U Ja He
JIOMycKaT ABHXKCHUE Ha JJOKYMCHTH Ha XapTHEH HOCHTE/ MEXJIy aJIMUHUCTPaATUBHUTE 3BEHA,
0e3 na ca orpasenu pesostounute BupXy 1iX B AUC. Ilpu noxymentu no IlTpuioxenue 1
JIBKEHUETO Ha XapTUEHUsS OPUIMHAJ C€ W3BbpLIBA C IPUEMO-IIpe/laBaTe/leH POTOKOII, a
pesosnonuute ce orpassisat B AVC.
(4) Ilpu nonaBaHe Ha JOKYMEHTH Ha Yk €3UK:
1. ako ce kacae 3a MeX/lyHapo/1Ha KOPECHOH/ICHIIUS - pErUCTpallus ce U3BBPILIBA, KaTo ce
npuiara HeoUIMaleH MPEeBo/1 (aKo ¢ NMPUIIOKEH OT 110JaTelIs) U Ce PerHCTPUpaT 10
pena Ha 4. 8
2. aKo He ce Kacae 3a MeX/yHapoIcH 0OMEH - JIOKYMEHThT MOXKE /1a C¢ PErucTpUupa, HO ce
U3HMCKBA MPEBO/L OT MOJATE.Is B CPOK. MOCOUYEH B YBE/IOMIIEHHETO 3a HEPEIOBHOCT.
3.
Y. 38. (1) Texyuia obpadorka:

1. B AUC ce cb3aaBa, nojuibpika M akTyaliusupa ueaustT UH(OPMAIlMOHEH MAacHB Ha
pErUCTpUpaHUTE Npenucku. W3rorBeHuTe BBHTPEIIHU. MEKIUHHU CBBP3aHU JIOKYMEHTH
3abJDKMTE/IHO C€ IPHUKPENBAT KaTto npukadeH ¢aiyl KbM CbOTBETHHS BXOJAIl HOMEP B
aJIMMHUCTpAaTHBHO-UH(OpMauoHHaTa cuctema. CripaBka 3a JIBUKEHHETO HAa PErUCTPHpAHHTE
JIOKYMEHTH M CPOKOBETE€ 3a M3ILJIHEHHETO MM C€ M3BbPLIBA 110 HEOOXOAUMOCT H Clel
pasnopesk/1aHe Ha MPEKusi PbKOBOAUTEI;

2. ¢ AUC ce norbpxa UeIUAT J0KYyMeHTo000poT. CIIy/KUTEIUTE HA pa3IMdyHU HUBA B
aqIMHHHUCTpALMATA, CHIUIACHO TSIXHATa KOMIIETEHTHOCT, ca 3aJb/DKEHH CaMHu Jla W3BbpIIBAT
JIOMBJIHUTEITHO PETUCTPUPAHE Ha MOPOJACHUTE NMPH W3MBIHEHHUETO HA 3a/1a4MTe HOBH 3a/1a4H H
JIOKYMEHTH T10 TIPENnucKaTa U OTYUTAT U3MTBITHCHHETO ChC CHOTBETHUTE OEJICKKH;

3. choyXMTenaT, o0paboTHN JOKYMEHTHTE IO T. 2. I'M HacoyBa KbM CJI€JBalLIUs
U3MBJIHATEN/ W3mbaHuTeH upe3 AVC.

4. 3a BcekM JAOKYMEHT. C KOMTO 3aroyBa MpejocTaBsHeTO Ha aJMHHHCTPATUBHA yCJyra
WJIM ce MHULIMKpA polLe/lypa, ce ch3aara npenucka B AUC:

5. mpemuckara ce CbCTOM OT TpH paszzaena - ouUHalIeH, BbTPENIEH U KOHTPOJIEH, KaTo
BCEKH pas/ien ce MPeICTaBs ChC CMUCHK OT BPB3KH KbM JIokyMeHTH B AUC;
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6. Tlpu 0OpaboTka Ha JOKYMEHTH ce Mpuiara NPUHUUITET HA €IHOKPATHOTO ChOUpaHe Ha
JaHHHU - CITy’)KeOHO ce cbOMpaT JaHHW OT JIPYI'M aJIMHHHCTPAIMK BMECTO Ja CE€ M3MCKBAT OT
3asBUTEIIS.

7. B ouLMaNHMs pa3en ce KIacHpaT JOKYMEHTHTE, IPUETH OT aJAMMHHCTpPALMATA, U
JIOKYMEHTUTE, U31aICHHU OT aIMUHUCTPATHBEH OPraH.

(2) Tlpenu m3BekaHe Ha JOKYMEHTHTE CC M3BBPILUBA CIeAHATA 3a/[b/DKUTE/IHA IIPOBEPKA U
JIEHHOCTH:

1. Hanuue nm ca BCHYKH aTpuOYTH 1O OQOPMSIHE HAa M3XOJSIIMS JOKYMEHT CBIIIACHO
U3MCKBaHHUATa Ha MHcTpykumaTa 3a oopMsiHe HAa KOPECTIOH JIEH LU

2. HaJHLe 1M ca HeOOXOAMMHUTE NPHIIOKEHHS KbM OCHOBHHS JOKYMCHT.

Y. 39. (1) JlocTbn 10 €AEKTPOHHUTE JIOKYMEHTH, IPEIIUCKH U HOMEHK/IATYPHH Jef1a B
AHNC umar:

1 KMETBHT U 3aMECTHHK-KMETOBETE;

. CeKpeTapsT Ha oOmIIMHaTa;

3. CUCTEMHHUSAT aIMHHHCTPATOP U aMUHUCTpaTopuTe Ha AVC;

4. CILyJKHUTEITH, OTIPE/IC/ICHH ChC 3aMOBE/l, YUUTO JUIBKHOCTH H3UCKBAT CI1yKeOEeH MOCTBIL.

(2) Beexu ppkoBOAMTEN HMA JOCTBIT J0:

a) JIOKYMEHTH U TPENUCKH, CH3/1aJCHH B OT/1€/1a WM NPEXBBPICHH KbM HEro;

0) HOMEHKIATYpPHHM Jiesla ¢ KIacHHIMPAaHH NPENHUCKH [0 UHJIEKCH, CBbP3aHu ¢ JAeHHOCTTA Ha
oTzena.

(3) Ilpencenarenute Ha KOMHCHH/PAbOTHH TPYIH - JI0 PE30IMPAHUTE TIPEMTUCKH/MOCTABEHH
3ajJ1a4i 3a CbOTBETHATA KOMHMCHs/paboTHa rpyna.

(4) CayxuTenuTe UMaT JOCTBII 10 AOKYMEHTH, 110 KOMTO UM € Bb3JI0KEeHa 3a/1a4a, KakTo U 10
JOKYMEHTH, KOMUTO ca UM HEOOXO/IMMH BbB BPb3Ka C M3IbJIHEHHE HA Bb3JIOKEHA KOHKpETHA
3a1a4a

(5) Beeku ey uten ¢ JUIbXKeH HPU MOJI3BAHE HA OTIYCK, KOMaHIMPOBAHE MK TIPH OTCHCTBUE
or paboTa mo Apyra npuuyuHa aa aajac neiHomomno B AMC Ha 3amecTBalmus ro, ¢ wLeln
OCUI'YpSIBAaHC H3MBJIHEHUETO Ha [MOCTABEHUTE 3adaud. JIMYHOTO YIBLIHOMOIIABAHE CE
u3BbpuiBa upe3 AUC,

Y. 40. Peructpanmsita Ha BXOSIIM JIOKYMEHTH Ha XapTHEH HOCUTEJ C€ M3BBLPIIBA B
AMNC u BxITIOYBA:

1. mposepka B AMC 3a Hanuume Ha MpejIXO/HH PErUCTPUPAHU JIOKYMEHTH, Kacaelllu
€/IMH/e/IHA U ChII/ChINA BhIIPOC/TemMa i 00pa3yBaHe Ha npenucka. BcUYKM IOKYMEHTH cliejl
MHULMATUBHAUS C€ CH3/1aBaT KaTO HETOBH IOYMHEHH W MOJIy4YaBaT PErUCTPAllMOHHHUS HOMED
Ha MHULIMATHBHH JIOKYMEHT M JlaTa Ha peructpauus. He ce gornycka pa3skoMIUIEKTOBaHE Ha
NPENUCKH U PErHCTPUPAHE HA JIOKYMEHTH OT €/1Ha M ChIIA MPEIHCKa 10| pa3jIHYHi HoMepa:

2. NpoBepKa 3a HalW4YMe Ha ONMCAHUTC [PHIOKEHHs, KAaTO KOHCTATHPAHUTE
HECBOTBETCTBUs ce oTOenA3BaT B noe Jlonsnuurenna nndopmanus" na AUC;

3. cp3aBane Ha PKK B AUC:

4. ckaHupaHe Ha JIOKYME@HTA ¢ [IOCTABEH PErucTpallMOHEH HOMEP M MpUKaYBaHe KbM
cw3aanenus B AIC nokyMeHT:

5. IBIHOTO M TOYHO CHOTBETCTBHE HA CHETHS CIEKTPOHEH 00pa3 ChC CKAHWpPAHUS
JOKYMEHT C€ yJOCTOBEpPsABa C €/IEKTPOHEH MOIMHC Ha CIYKUTENs, U3BLPILWI CHEMAHETO.
EnexTpoHHMAT noANmHC € 0Tpa3eH W BUIMM B JIOKyMeHTa, BbeejieH B AVIC.

6. ciie/l M3BbpILIBAHE HA JACHCTBUSTA 110 CKAHUPAHE U Y0CTOBEPSABAHE, TOKYMEHTHTE CE

BPBIIAT HA TMO/IaTelis, OCBEH aKO B 3aKOH HE € OINpe/eIeHO JPYro H Ce MPeI0oCcTaBs BXOIAIL
HOMEp Ha [oJaTens;

7. Haco4yBaHe Ha perucTpupanute HAoKymMeHTH upe3 AMC KbM CHOTBETHHTE

JUTBKHOCTHH JIMLIA 32 MOCTaBsHE Ha 3ajiava.
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Un. 41. Peructpauusita Ha JOKYMEHTH B €JICKTPOHEH BUJL, noayyeHu upe3 CEOC, CCEB
W OT APYTH PETUCTPATypPH, Ce U3BBPIIBA NMPU ClTa3BaHE Ha CIeIHUS Pe/l:

1. mperze/1 Ha MOJYUYEHUTE €ACKTPOHHH JIOKYMEHTH B CbOTBETHUTE pa3/Ieiiv;

2. mperjieal Ha TNOJY4YeHOTO (aillIoBO ChAbPIKAHUE M KOPEKLMs/MOIIbIBaHe Ha
uHpopmanus B nosie ,.OTHOCHO" U BU/1 HA JOKYMEHTA, aKo € HeOOX0IUMO;

3. poBepKa 3a HaJIMYME HA OIMCAHU MPHIOKEHUs BbB (ailoBOTO chiabpikaHue. B
cily4aMTe, KOraTo JIMIICBAT MPUIIOKEHHS, OMMCaHu BbLB (alIOBOTO ChAbpKaHHE ToBa ce
orbens3sa B TekcToBoTO M0Je .Jlonbinurenna mnpopmaums” na AWC u ce orkaspa
perucTpauuns;

4. cepp3BaHe Ha JJOKYMEHTA KbM CHOTBETHATA MpenucKa (ako € HeoOX0aUMO);

5. perucTpanus Ha JOKyMEHTa:

6. nacouBaHe Ha qokymenTa upe3 AVC 3a nmocrapsHe Ha 3a1ava.

Un. 42. Tlocrenuiaure enekrponun jokymentu, nojnucann ¢ KEIT ce 3amassar B
OpUTHHAITHUS (opMaT, B KOWTO ca MoJlydeHH, Karo (PU3HHECKUST HOCUTEN (aKO MMa TaKbB)
0CTaBa 3a ChbXpaHeHHe B OOLMHATA, B OT/1e/1a [10 U3IOTBSHE.

Un. 43. Cren perucTpupaHeTo Ha MOJAYYEH EIEKTPOHEH IJOKYMEHT, ¢€ u3lpalla
MOTBBPXACHHUE /10 110/[aTelIsi HAa ChOTBETHMS JOKYMEHT, 3a HEIOBOTO [10JIy4YaBaHe, ChIIaCHO
u3uckBanusTa Ha 4wi. 34 ot 3EV.

Pasgen IV PE3OJIMPAHE U NIPEJABAHE HA BXO/JslM JOKYMEHTH 3A
U3ITbJIHEHUE

Yi. 44. (1) KmeTsT Ha 00mMHATA. 3aMECTHUK-KMETOBETE M CEKpeTaps, KbM KOMTO ca
HACOYEHH MMOJUIeXKAIIMTE 3a Pe30JUPaHe JOKYMEHTH, €a /UIHKHHU JIa I'M Pe30JiMpaT chodpa3Ho
(YHKIMHUTE, periiaMeHTUpaHu OT YCTPOHCTBeHUs NpaBuiIHMK Ha oOmmHa Jxeden m ga ru
Haco4dar 3a U3IbJIHEHUE B JCHA Ha ITOJIYYABAHECTO UM, HITH Hal-KbCHO HA CJIe/IBalHsI pa60TeH
JCH.

(2) He ce onmpeaenst cpok 3a U3MbIHEHHE HA JJOKYMEHTHTE C MOCTABCHA 3a/]1a4a ,,3a CBeJIeHHe".

Yn. 45. Jlunata no un. 44, an. 1. oTpa3gBar nmocraBeHara 3ajaya Ha pPbKOBOAUTENS H
cpoka 3a n3nbiHeHue B cbotBeTHaTta PKK Ha mokymenTta B AUC.

Yn. 46. (1) Peszonupanute MTOKYMEHTH/TIOCTABEHMTE 3ajlauyd ce MpeAoCTaBsT 3a
M3ITBJIHEHHE HA ChOTBETHOTO JUIbKHOCTHO sinie upe3 AUC.
(2) Koraro ¢ mocraBeHara 3ajlada ca OIpE/C/IeHH 3a HW3MbIHUTEIN TOBE4Ye OT €JHO
JUIB)KHOCTHO JIMLE, PE30JIMPAallUsT BIMCBA HA IBPBO MSCTO JUIBKHOCTHOTO JHIE, KOETO
opranusupa paboTara [0 MpernuckaTa M OTroBaps 3a M3ITBIHEHHETO Ha CpPOKa H/MIM
M3TOTBAHETO Ha 000O0IIEH JIOKIIa/l/0TrOBOP/CTAaHOBHIILE.

I''IABA HETBBPTA .
PABOTA C U3XO/Js511IU JOKYMEHTH, Cb3JAJEHU OT JEMHOCTTA HA
CHYXKUTEJHUTE B ObIIUHA JUKEBEJI

Paznen I OBILIU ITPABUJIA 3A CbCTABSIHE HA U3XO/51U JOKYMEHTHU
Y. 47. (1) UsxoasimuTe JOKYMEHTH ¢ ChCTaBAT Ha OnaHka Ha odwmHa Jlxebden.

(2) I'paBo na nmorMcBaT KOPECIOHICHIIMS /10 BBHIIHK aJipecaTd UMart:
e KMETa Ha OOIMHATA;
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e 3aMECTHHMK-KMETOBETE;

e CeKperaps Ha oOmMHaTa:

e TJIAaBHUS APXUTEKT;

e JMLATa 110 Wi. 2, al. 3 ONpe/Ie/ieHH ChC 3aroBe1 Ha KMeTa Ha o0imuHa JHxebe.
(3) Msnpamanero Ha HW3XOJANM JOKYMEHTH, Ha XapTHEH HOCHTE!N, 110 [0lla WM Ype3
KypuepcKa Ciy»kOa ce M3BBPIIBA OT CIYKUTEI/M ONPE/AC/ICHH ChC 3allOBE/l Ha KMeTa Ha
obmuHa Jxebern.

Y. 48. (1) Beeku nojuiesxalil 3a H3roTBSHE JIOKYMEHT, HE3aBMCUMO OT TOBA Ay € Ha
XapTHEH HOCHTEN WM B e/IeKTpPOoHeH BU. ce peructpupa B AMC karo paboTeH u nosy4asa
paboTeH HOMep.

(2) Beeku ciyxuten otpassBa B AVC M3BBPIIEHOTO OT HEro ACHCTBHE MO Ch3JaBaHe,
ChIJIacyBaHe, NOANHUCBAHE, 0/100psSBaHE HA JOKYMEHTA.

(3) B cinyyaute xorato mpoekT Ha JIOKYMEHT € MOIy4eH OT Juie 1o 4. 2, ai. 3, upe3 AUC u
ChIJIaCyBaHETO TPAOBA Jia MPO/IbJKU B 0OIIHHATA, OTTOBOPHUAT CIIYKHUTEN OT KOMIIETEHTHATA
JIUPEKLHUS O TOCTaBsi B HOB pabOTeH JOKYMEHT., C BCHYKH BeYe [10CTaBEeHHU ChIJIACyBaTeIHU
NOIIMCH, M MPOABIKABA ChIVIacyBaTe/HaTa I[poleaypa W TO/JIMHCBAHETO B OOLIMHCKATA
a/IMUHUCTPALIUS.

Un. 49. Ce3naBaHero, CbIJIACYyBaHETO, MOJNMCBAHETO, 000psABaHETO M OOMEHA Ha

JIOKYMEHTH CE M3BbPILUBA IPH CIA3BaHE HA CJIE/IHATA TEXHOJOTHYHA MOC/IEI0BATETHOCT:

1. ompenensiHe BH/1a M THIIA HA JIOKYMEHTA:

2. cb31aBaHe Ha jlokymenTa B AUC:

3. mpuKayBaHe Ha HOBHS JOKYMEHT KbM HOMEpa Ha MHULMATHBHUS H0KyMeHT B AUC u
HacouBaHeTo My upe3 AVMC 3a ogoOpenue, chriacyBane WM 3a MOIIKC;

4. wW3BBpIIBaHE HA ChIVIaCyBaTeNHa Mpoleaypa ypes AUC:

5. moanucpaHe Ha qokyMeHTa B AVC:

6. perucTpupaHe Ha U3TOTBCHHS JIOKYMEHT:

Y. 50. (1) JIokyMeHTHTe Ha XapTHEH HOCHTEI C¢ Ch3JaBaT M CBHIIIACYBaT KaTo
€JIEKTPOHHHM JTOKYMEHTH upe3 cpeactBata Ha AWC, npu crna3BaHe Ha peaa onpejeseH B ui. 8.
Jlokymentute mo Tlpuioxkenue 1 ce chb3gaBaT MBPBHYHO HA XapTHEH HOCHTEN, KOTaTo
HOPMATUBEH aKT IO H3HCKBA.

(2) Cnen npuximouBaHe Ha chrulacyBare/iHara npoueaypa B AUC, Ha onpaBoOMOIIEHOTO JTHLIE
Ce IpeJ/loCTaBs 3a MOAIMUCBAHE XapTHEH €K3eMIULIpP - KOMHUE Ha eJIeKTpOHHHUS opuruHai. Ha
OIPaBOMOIICHOTO JIMLE C€ I[peJocTaBs 3a IMOJMHCBAHE XapTHEH eK3eMIUIAp, KOWTO
IPEJCTABIIABA OPUTHHAIL

(3) B AUC 3aab/nkuTesTHo ce oTOensI3Ba, 4e JOKYMEHTBT € M3J1a/IeH KaTO OPUIHHAJl Ha XapTHEH
HOCHTEJI, KaTo KbM IIPeNHCKaTa ce npuaara CHETHs My eJleKTpoHeH o0pas. ITpu 1oKyMeHTH 1o
Ilpunoxenne 1 XapTHeHUST OPUTHHAT C€ ChXPaAHIBA IBJITOCPOYHO CHIVIACHO HOPMATHBHUTE
CPOKOBE.

(4) He ce nocTags 1ieyar Ha JOKYMEHTHTE Ha XapTHEH HOCHTE!, KOUTO ca MpeaMeT Ha oOMeH
MEKIAY aaMuHUCTpauuute. He ce nocraBs medar. ¢ M3KIIOYEHHE Ha JIOKYMEHTHTE [10
ITpunoxenue 1, 3a KOUTO HOPMATHUBEH aKT U3UCKBA I1€YaT.

(5) EnexTpoHHO H3rOTBEHUTE JOKYMEHTH C€ ChI/IAaCyBAT M MO UTUCBAT B €JIEKTPOHEH dopmar ¢
CJIEKTPOHEH OJIUC, C U3KITIOYEHUE Ha JJOKYMEHTHTE Ha XapTUEH HOCHTEIL.

Yn. 51. (1) Peast mo un. 50 ce nmpuiara camo 3a MpoLeaypH, IpU KOUTO 3aKOH U3HCKBA
M3/1aBAHETO Ha JIOKYMEHT Ha XapTHUEH HOCHUTET.
(2) Obmmua JxeGen nydaukyBa Ha oguUMaTIHATA CH HHTCPHET CTpaHMIA CHHCHK Ha
M3/laBaHUTE JOKYMEHTH HA XapTUEH HOCHTEIL.
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Y. 52. (1) Benuky JIOKYMEHTH, M3TOTBEHH B CJICKTPOHEH BHU/I, C€ CHCTABAT NPH CIIa3BaHe
M3UCKBAHMATA Ha 4. 49 u wi. 62.
(2) CeraacyBsaneTo u 0100psBaHeTO HA JOKYMEHTHTE 110 1. | € upe3 AUC.

Y. 53. (1) Ceraacyparensit/chliacyBaTte/iuTe Ce ONpEesST B 3aBHCHMOCT OT

JUTBKHOCTHOTO JIALIE, YTBBPIK/ABallo JOKYMCHTA, KaKTO Clie/Ba:

1. pecopeH 3aMeCTHUK-KMET UM ceKpeTap. JIMPEKTOP/H Ha AUPEKIIUA/Y U HAYATHUK OT/1eJ1
- 3@ JOKYMEHTH, YTBBP/IEHH OT KMETa Ha O0IHHaTa:

2. cekperap, AMPEKTOP/M Ha JIMPEKIIUs/H HAYAIHUK HA OT/IC] ¥ PHKOBOJIMTEIN OTJIEN - 3a
JIOKYMEHTH, YTBBPJICHH OT PECOPEH 3aMeCTHUK-KMET:

3. AMpeKTOp/M Ha IUPEKUHs/H, HAYAJIHUK Ha OTAe] - 3a JOKYMEHTH, YTBBDJCHH OT
cekperap;
(2) B ciryyait ye HAKO# OT CITy)KUTEINTE, KbM KOUTO € HACOYCH JIOKyMeHTa 3a .,Chriacypane",
~YTBbpKaaBaHe" wiau .Iloxnuceane". oTka3zBa aa cbIyacyBa, YTBBP/AM WM  [0/UTHIIE
JIOKYMEHTA, 3a1b/DKUTEIHO ce oTOenssna He" B AUC u nocousa npuunHMUTE 3a OTKa3a M 1o
IIpe/laBa Ha aBTOPA Ha JOKYMEHTA:
(3) ABTOPBET MOXKe jla IPELEHH 1a CIpe IBIKCHHETO Ha J0OKYMEHTa WM Jia TO Mpeaaae Ha
ClIeIBaIIMs B ChIJIacyBaTe/IHATA PeIHLIA.

Y. 54. (1) M3xoasmmTe JOKYMEHTH ce ChCTaBAT/IOArOTRAT W n3npamar npes AUC 3a
noAnuc or kmera Ha oOmmua JDkebesn. pecOpHHMsS 3aMECTHHK-KMET, CEKpeTaps W/WIH OT
OIPEJENICHOTO JIUIIE 110 Y. 2, al. 3, CbOTBETCTBAILIO Ha CIY)KeOHUs paHI Ha ajpecara, ChIlacHO
npoleaypara, noco4yeHa B ui. 49.

(2) Beekn, cpriacyBail ¢ eJIeKTPOHEH MOAMKC JOKYMEHTA, Mperiiek/aa lsuara eJeKTpOHHa
npenucka, Bkia. ako B PKK uma noseue ¢aiinope. [lonoxkeHusT moanuc e wHAMKAIMS 3a
ChIJIaCHE ChC CHABPKAHMETO M HA OCTAHAIUTE JOKYMEHTH B MpPEIHCKaTA.

(3) ABTOPBT Ha AOKYMEHTA 3aB/UKHTENIHO 0TOeIs3Ba Bph3KaTa HA M3TOTBEHHS JOKYMEHT C
HHULUHMPAIIHS JOKYMEHT U JAPYTrd OTHOCUMH KbM HETO JIOKYMEHTH.

(4) Hoxymentute no ai. | ce wmsnpamar upes AUC 3a chbriiacyBaHe M IMOJNKC 3a€HO C
NPUNTOKEHUATA KBM TSIX.

(5) ABTOPBT Ha JOKYMEHTA CJIeIH HCTOBOTO JiBHKeHue B AUC.

(6) Koraro u3Xxojsuure DOKYMEHTH 3acsAraT BBIPOCH. CBbP3aHM ¢ JEHHOCTTa HA JPYIH
aIMAHHCTPATHBHU OTIEITH, JOKYMEHTHUTE 3a/lbJDKUTEIIHO C€ ChIJIacyBaT IO pejd, MOCOYEH B
yi1. 49.

(7) Koraro ce oTroBapsi Ha NUCMO, ChOOPA3HO M3MCKBAHMATA HA 3aKOHOBH W TO3aKOHOBH
HOPMATUBHM AaKTOBE, W3MCKBAIIKM [PUIaraHeTO HA OpPUTMHAIM HA JIOKYMEHTH, TaKHBa Ce
[pUjIaraT, a MECMOTO OTIOBOP €€ U3IIpallla Ha XapTHEH HOCHTEIL.

Y. 55. (1) U3xoaaum JOKyMEHTH, NPeIBUICHH 3a MOAMICBAHE HA XapTHEH HOCUTEIL, Ce
pasneyaTBaT OT aBTOpa, cJie/l MPUKIIIOYBAHE HA ChIJIacyBaTe/IHATa Mpollelypa U ce MpeaaBat
3a [IOAIMC Ha MOANMCBAIINS, KaTo eKk3eMinspa ce otpassisa AUC u ce npeapana ciyKuTenure
B JIEJIOBO/ICTBOTO.

(2) JlokymeHT, 4yuiTO MHHUHHpaul A0KyMeHT ¢ mocTerma upe3 CCEB, ce w3mpama Ha
nonyyarens upe3 CCEB. ako To#l He € 110CouMII ApyT HAaYHH:

(3) OtroBopu Ha 3amHMTBAaHUSA, CHTHAIW W JIPYTH JIOKYMEHTH, IPEJIBH/ICHH 3a MpejaBaHe Mo
eJIEKTPOHHA [oLIa, ce U3npamar ot odpuuMamHara eneKTpoHHa noia Ha odbumHa Jxeben 1o
aBTOPA Ha JIOKYMEHTA, Ha [I0COYECHHS €JIEKTPOHEH ajpec.

Un. 56. 3a eneKTpoHHM NHUCMa, KOUTO UMAT XapakTep Ha 3alluTBaHE MO MPOLEIypeH
BBIIPOC, C€ U3rOTBs HeO(UUUAIEH OTTOBOP OT UMETO Ha KOMIICTCHTHATA JUPEKIIHS.
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Y. 57. Bepuatara nparka/mosyueHara oOpaTHa pa3mucka ¢e CKaHupa KbM JOKYMEHTa B
AMC u ce npeaBa Ha CHOTBETHHUSA CITYKUTE)! M/IM HA TEXHHUYCCKUSA CHTPY/IHUK HA MPEKLUATA,
CbCTaBUTEI HA U3TIPATCHUS JIOKYMEHT. 3a CbXPAHCHHE Ha U3BECTHETO 3a JOCTABSHE.

Yn. 58. (1) JlokymMeHTHTe, MOANEKAIIM HA PErHCTpalldsi MO 4. 8, C€ M3rOTBAT BBB
dopmar PDF, PDF/A (Portable Document Format — [Iperocum popmat 3a nokymenTtu), ODT,
ODS, ODP, DOCX., XLSX, PPTX Bbpxy odpuuuannara 6anka Ha o0lIHHATA KATO CE CIa3BaT
M3WCKBaHMATA 3a Ch3/aBaHe U 0(hOpMsIHE HA JTIOKYMCHTH.

(2) Tlpu noaroToBka Ha JOKYMCHTHTE CIyKHTEJIWTE Cla3BaT ClEJHHTE M3UCKBAHHS 3a
rpadpuyHO oopMmsiHE HA TEKCTA:

1. mpudr - Times New Roman:

2. pasmep - 12;

3. B rOpHHS JISB BI'bJI HA U3rOTBeHUs JOKYMeHT. o ,.J]0" u noa ,.KOITUE", ce nocourar
BCHYKH KOPECIIOH/ICHTH KaTO C€ M3MHCBAT TCXHUTE [Ib/IHM U TOYHH aJIPECH;

4. BBPXY JIOKYMEHTHTE, CbCTABCHH B OTI'OBOP HA JPYrO HHUIMATHBHO ITHCMO HJIH 110 BEYE
oOpasyBaHa IpeNHCKa, HEMOCPEJICTBEHO MO ajpecara ce M3IMCBa HOMEpa Ha JOKyMEHTa
(MTHCMOTO), HA KOMTO ce OTroBapsi MJIM Ha MPEMHCKATA, 0 KOATO CE¢ BOJIM KOPECIOHIEHIUSATA
,.Ha Bamr No............ A roguHa/ Kem No............. Lo roauHa";

5. TeKcToBaTa 4acT Ha M3JI0KEHHETO B IOKyMEHTUTE TpsiOBa 1a Obae hopMyIupana TOUHO
U SCHO IPY ClIa3BaHe Ha IPaMaTHUCCKUTE MpaBUIIa:

6. TEKCTBT. Pa3loI0KEH Ha MOCIe/IHATA CTPaHKLA HA JOKYMEHTa, clie/(Ba Jia Ob/Ie He Mo
MAaJIKo OT e/IMH al3alr;

7. cliej TEKCTOBATa 4acT, B JICBHS JI0JIEH BI'bI HAa JIOKYMEHTA, C€ M3IIMCBAT MHULHMAIM Ha
H3TOTBHIIMS M abpeBUaTyparTa Ha a/IMUHUCTPATUBHHUAT OT/ICI.

Y. 59. CbeTaBsHETO Ha JIOKYMEHTUTE CE U3BBPIIBA OT ChOTBETHUTE [UTHKHOCTHHU JIMLIA
110/l METOAMYECKOTO PHKOBO/ICTBOTO Ha:

1. pbKOBOAMTEINS Ha OT/IEJIA. HA KOETO € BB3JI0KEHO ChCTABSIHETO HA JIOKYMEHTA;

2. IMLETO, MOCOYEHO Ha MbPBO MSCTO B TMOCTaBEHATa 3ajiaya WM JIPYro JUIBKHOCTHO
JIMIE, ONPEETIEHOTO KaTo OTIOBOPHHK. KOTaTo TMOJrOTOBKATa € BB3JIOKCHA HA HIKOJIKO
JUTBXHOCTHH JIMLIA;

3. peKOBOJMTENs Ha paboTHaTa rpyla WM MpejaceaateNisi Ha KOMHCHATA, KOraTo
MOJArOTOBKATA € Bb3JI0JKCHA Ha padoTHA IpyIia HIH KOMHCHS.

Yn. 60. Koraro ¢ pmokymeHTa ce wW3npamiar JIpyrd JOKYMEHTH, B 4YacTra My
olIpunoxenne" ce M30posBaT TE3M AOKYMEHTH C PErHCTpallMOHEH MHJIEKC M Jara Ha
peructpanus. M36poenure KaTo NpuiokKeH!s JJOKYMEHTH ce rpuiarat B pabOTHUS JOKYMEHT,
Npeau CTapTUpPaHE Ha ChIlacyBaTeIHaTa Mpole/1ypa.

Paszgen I PETUCTPUPAHE U N3IPALIAHE HA U3XO/ISIIN JOKYMEHTHU

i 61. (1) OcHOBHUTE ASHHOCTH 10 PerucTpaLusl Ha H3XOASIIM JOKYMEHTH, H3TOTBEHU
B €JIEKTPOHEH (hopmar, Mo nucaHu ¢ el1eKTPOHEH IMOANUC, ce U3BBPIUIBAT MPH Cla3BaHe Ha
CIIEIHUS Pe:

1. mpernen Ha ch3ganenus B AC u3X0/ 10 JIOKYMEHT B €JIEKTPOHEH BH/1: KOPECIIOH/ICHT,
BUJ M TpoBepka Ha (ailuloBOTO CbIbp)KaHHE Ha JOKYMCHTa, HAJIMYME Ha OIHCAHUTE
HPHIOKCHUS;

2. BBBEXKIaHE/TIPOBEPKA M Pelakilis Ha BbBeAeHa HHPOPMALMA OTHOCHO THIIA U BHJA Ha
JOKYyMEHTa, KpaTKO OMMCAHNE, KOPCCIIOHICHT, HAaUUH Ha H3lIpalllaHe Ha JOKYMEHTa, U3TOTBHIL,
ChIVIACYBa/M U MOITHCAT JIOKYMEHTa;
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-

5. IEHEpUpaHe Ha PpPEerucTpalliOHEeH MHIEKC W TOAMNMCBAHE Ha JOKYMEHTa OT
JI€JIOBOIUTEIS,

4. npukmoyBaHe Ha npenuckara B AUC;

5. W3Mpamase [0 eJeKTPOHEH MbT Ha JIOKYMEHTa KbM ajpecara.
(2) llpu perucrpupane Ha M3XOJsLL JOKYMEHT, Mpe/Ha3HauYeH 3a W3MpallaHe Mo Molna Win
KypHep, B JICJIOBOACTBOTO C€ IMOJIMCBAT U MOJNEUATBAT TOJIKOBA CK3EMIUIAPU. KOJIKOTO ca
ajzipecaTUTe U €/IMH 3a ChbXpaHeHHe B apXuB. MCTMHHOCTTA HA XapTHEHOTO KOIME HA JOKYMEHTA
Cé YZAOCTOBEpsiBA OT JICIOBOAMTENMTE C MeMIesl ..BspHO ¢ eleKTpoHHO mnoanucaHus
OpHIHHANI", IMEHA JUTBKHOCT, J1aTa U MOAINC Ha C/Iy/KHTEs, 3aBEPHJI JIOKYMEHTA.

Y. 62. (1) ExcrieimpaneTo Ha J0KYMEHTUTE BKIIOYBA:
1. TexHuyecka oOpabOTKa HaA JIOKYMCHTHTE;
2. npejaBaHe cpelry MOANMC HA CIYKHTENM Ha GUPMHUTE, NMPeJOCTABAIM NOIMECHCKH H
KYPHEPCKH YCITYTH.
(2) Mocrapkata Ha CrelTHA M3XOUSLIA KOPECTOHJIEHUMs 10 ajpecaT Ha TEpUTOpUSTAa Ha
obIIMHATa MOXKeE J1a ce U3BBbPILUBA U OT CIYKUTEIUTE Ha obuHa xebel.

Pazaen Il KOHTPOJI1 110 U3ITBJIHEHUE HA 3A/IAYU BbPXY JOKYMEHTH

Y. 63. (1) Jlunara mo ui. 2, an. 3, Hacousat ype3 AVIC mojuiexanuTe Ha pe3onupase
JAOKYMEHTH CIIeJl TMOJIy4aBaHETO MM OT ciyxkdata Mo perucrpaiusi KbM ChOTBETHHTE
PBKOBO/IMTE/IH, CIIPSIMO CTPYKTYpaTa U YTBbP/EHUTE IPAaBUIIa HA aJ[MUHUCTPALUATA.

(2) Jlunara no un. 44, an. 1 upe3 AUC pe3oaupat 3a U3Nb/IHEHHE KbM CHOTBETHHTE 3BEHA
HaCOYEHUTE JOKYMEHTH.

(3) C pesomonnsara ce onpeaesT H3NbIHATEST/M3ITBIHUTEIUTE, BU/IT HA 3/1a9aTa U CPOKBT
338 HEWHOTO M3ITBJIHEHUE, KAKTO H HEHHUAT MPHOPHUTET.

Yn. 64. OGeKT Ha KOHTPOJI ca CPOKOBETE HA 3a/a4uTe, POM3THYAIM OT JOKYMEHTH,
pe30JIMpaHu OT Jduara mo uJj. 44, ai. 1.

Y. 65. CpokoseTe 3a U3NBIHECHHC HA 3a0a4UTE CE OMPEICIIAT C IOCTABSAHETO HA 3aja4a
KBM CaMus JOKYMEHT MJIM ChIJIACHO HOpMAaTUBHATA ypeaoa.

Yn. 66. (1) JITb)KHOCTHUTE JIMIIA, HA KOMTO Ca BBH3JIOKEHHU 3a1a4H, ca JUTHXKHHU Ja TH
U3MBIHABAT TOYHO H B OMPE/ICIEHUS] CPOK.
(2) Cpox®sT 3a M3IBITHEHHE Ha 3a/1a4a MOKE J1a ObJIe NPOIL/KEH CAMO OT PKOBOIUTEIS, KOWTO
ro € onpeaeul.
(3) IlpoasmkaBaHeTo Ha CpPOKA CE M3BBLPIIBA MO MPEJIOKEHHE HA U3ITBIHUTENS HA 3a/a4ara,
HalpaBeHO TMPE/IH HEroBOTO M3THYaHe. Pe3onupanmsT BlMCBa HOB CPOK BBPXY MOCTaBEHATA
3aia4a v otpassasa ToBa B PKK Ha nokymenta B AUC.

Yi. 67. (1) U3nbiineHneTo Ha 3a/1aumTe ce CiIead OT umara no wi. 53, an. 1, 1. 3, kouto

NEPUOIUYHO YBEAOMABAT. KMETA, PECOPHUS 3aMECTHUK-KMET WJIM CeKpeTapsi Ha o0IuHaTa 3a
X0/1a Ha U3ITbTHCHUE HA [IOCTABEHUTE OT TAX 3aJ[a4H.
(2) OtroBopHoOCTTa 32 M3MBJIHEHHETO B CPOK HA 3a/1a4M, [I0CTABEHUTE OT KMETa Ha OOIIMHATA,
3aMECTHUK-KMET U CEKpEeTap, ce HOCH OT JIMPEKTOpa Ha JUPEKIUATA, HA KOI'OTO € Bb3JIOKEHA
3ajlayaTa, a KoraTto 3ajlayara € MOCTaBeHa OT ChOTBETHHS JAMPEKTOP HIH OT HAYAIHWKa Ha
oTjena.

Yor. 68. KOHTPOIBT IO M3MBIHEHUETO HA 3Q/1a4H C€ W3BBPIIBA HA HAKOJIKO HUBA:
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l. OT ATBKHOCTHOTO JIMIIE, OIPEIETICHO CHhC CHOTBETHHS JOKYMEHT M/IM I0CTaBeHa
3aja4a;
2. OT mpekHust PHKOBOJUTE] HAa OTFOBOPHOTO 3a M3MBJIHEHHETO HA 3aJla4aTta JUTbKHOCTHO
JUILIE;
3. OT KMET, 3aMeCTHHK-KMET. CeKpeTap, JMPEKTOpa Ha JIMPEKLMs WIH HadalHHKa Ha
oTaena.

I'’TABA TIETA
CbXPAHSABAHE HA JTOKYMEHTHUTE

Pa3znean I OB UBUCKBAHUA

Yn. 69. (1) HeiiHocTHTe MO CBXpPAHABAHETO HA JOKYMEHTHTE C€ OCBIIECTBABAT B
CBHOTBETCTBHUE € pa3nopeaduTe Ha 3akoHa 3a Haumonanuus apxusen ¢ona u Hapenba 3a pena
3a OpraHM3UpaHeTo, 00pabOTBAHETO. eKCHEePTH3aTa, ChXPAHSBAHETO M H3M0J3BaHETO Ha
JIOKYMEHTHUTE B YUPEKJACHCKUTE apXUBU U AbpP)KaBHHUTE W 00mMHCKY uHcTUuTYuu (ITpuera ¢
I[IMC Ne 67 ot 28.03.2024 r., 00H., JIB. 6p. 28 o1 2.04.2024 r., B cuna ot 2.04.2024 r.).

(2) 3a ochlecTBABaHE HA ACHHOCTTA HA YUYPEKICHCKHS aPXHB CE OCHTYPSBAT KBAJIM(DHIIHPAHH
CIIY)KMTEJIM, apXHBOXPAHHUIIMIIHA IUI01L U 0DopyaBaHe, cbriiacHo wi. 41, an. 3 or 3akoHa 3a
Hammonanuus apxuBeH (GOHA WK J1a BB3JIOKH H3IBIHEHHETO HA JPYro CHEIMATH3UPAHO
FOPHIMYECKO JIHLIE.

(3) CpxpaHsBaHeTO HA JJOKYMEHTHTE € TEKYIO U apXHBHO.

(4) IlpenaBanero Ha IeHHH JOKYMeHTH B LleHTpasieH IbpikaBeH apXuB U yHHILOKABAHETO HA
JOKYMEHTH C€ OCBLIECTBABA CBIVIACHO pasnope/i0uTe Ha 3akoHa 3a HaumonanHus apxuBeH

dhon.

Yn. 70. 3a mpoBepka Ha HAJIMYHOCTTA, YCIOBHATA 3a ChbXpaHsABaHE W OMa3BaHE Ha
JIOKYMEHTHTE, ChC 3all0BE]] Ha KMETa C¢ Ch3/1aBa MOCTOSAHHO JeHCTBaIa eKCIepTHA KOMHUCHSL.
Komucusita ocwinectBsiBa CBOsITa JIEHHOCT CBIVIACHO pa3nopeadWTe HAa 3akoHa 3a
Haumonanuus apxusen gona.

Y. 71. (1) EnexTpoHHO MO IMMCaHUTE JOKYMEHTH CE ChXPaHsIBAaT B CPOKOBETE, KOMTO Ca
OlNpe/ie/IeHd B HOpMaTHBHATA ype/10a 3a ChIIUTE JOKYMCHTH, Ch3/1a/ICHH Ha XapTHEH HOCHUTE
B CBOTBETCTBHE ¢ 4i. 42 orT 3akoHa 3a EJICKTPOHHHUS OKYMEHT H EJIICKTPOHHHTE
YAOCTOBEPHUTEIHH YCIIYTH.

(2) CexpaHeHHeTO Ha €NCKTPOHHHUTE JOKYMEHTH 110 al. | ce W3BBbpIIBA CbC CpeACTBATa HA
AUC.

(3) Cpok®bT 3a cbXpaHEHHE Ha CICKTPOHHO MMOIHCAH JTOKYMEHT MOKE /1a ObJIe IPOIBIDKEH 110
peaa, 1mo KOMTo € OllpeieieH.

Pasgen I TEKYIHO CbXPAHSIBAHE

Yn. 72. (1) Ha Teky11o ¢bXxpaHsiBaHe No/11eKar:

1. BCHYKHM BXOJAIIM JOKYMEHTH, [0 KOUTO M3ITBLIHEHHETO € MPHKIIOYNIIO - B OTAea M0
U3TOTBAHE;

2. BCHYKH M3XOJSIIH JOKYMEHTH;

3. BCHYKM BBTPEUIHH JOKYMEHTH, CBb3JaJ€HH OT JeHHOCTTa Ha  OOIIMHCKA
a/IMUHHMCTpALIUSL.
(2) lleiiHocTTa O TEKYLIOTO CHXPAHSBAHE CC OCHIIECTBABA OT CIIY)KHTEJINTE Ha CHOTBETHATA
aupekuus/otaen/ B odumHa Jrxeden u odxparna:

1. chXxpaHsiBaHe Ha PErHCTPALHOHHO-KOHTPOJIHUTE KAPTH Ha €JIEKTPOHEH HOCHTEIT;
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ChXpaHsiBaHE Ha BXOAALNUTE JOKYMCHTH, IO KOUTO U3IIbJIHEHHUETO € IMPUKITHOUYHIIO;
ChbXpPaHsABAHE Ha U3XOAIIUTE U BBTPCIITHUTC JJIOKYMECHTH,

U3BBPUIBAHE Ha CITPABKU U MPEAOCTABIHC 3a 110C/I€/(BALLLO U3II0JI3BAHE;

TEXHHUHYCCKa 06pa60'1‘1<a nIpeaaBaHe Ha JOKYMCHTUTE 3d CbXpaHsiBaHE B YYPCIKIACHCKH S

b

apXmB.

Yn. 73. (1) JlokyMeHTHTE, HOCTBININ U CH3AaJCHH Npe3 KalleHJIapHaTa roJuHa, Ce
rpynupar B Ji€Jla, CbIJIACHO PEruCTPAllMOHHHS MHJIEKC H CPOKOBETE 3a ChXpaHCHHE,
ompeneneny B Homenknatypara Ha jeara chC CPOKOBETE 3a ChbXPaHABAHETO UM.

(2) JlokymeHTHTE B Jes1aTa ce HOAPEIKIAT 110 XPOHOJIOTUSL.

(3) JlokyMeHTH, KOMTO MMAaT cOOCTBEHa HOMepauwusi (3arloBe/H, MPOTOKOJIH M Jp.) ce
NOJIPEXK/IAT 10 BB3XOASAILL pejl HA HOMEPHUPAHETO UM.

(4) JlokymeHTHTE, KOUTO OOpa3yBaT MPENUCKU. Ce MOAPEKIAT CHIIIACHO PErHCTPAIlMOHHHS
WHJIEKC HAa HMHUUUATUBHUA JIOKYMEHT, KOMTO C€ TOCTaBsi Hal-OTrope, a clie)l Hero, Io
XPOHOJIOTHS! - OCTAHATHTE JOKYMCHTH.

Yn. 74. (1) B HayasioTo Ha KaneHaapHaTa rojIfHa B JIeJI0BOICTBOTO Ce€ pa3KpUBAT TOJIKOBA
Iiena, KOJIKOTO ca rnocoyenu B HoMmenknartyparta Ha Jiejiata ¢bC CPOKOBE 3a ChXpPaHsSBAHETO UM
- 3a JOKYMEHTH Ha XapTHEH HOCHUTEIL.
(2) B kpas Ha kajieH/1apHaTa roAHa BCHYKH Pa3KpUTH B J€J10BOICTBOTO JI€/Ia Ce TIPUKITIOYBAT.

Yn. 75. Tekymoro cbXxpaHsiBane Ha JOKYMCHTHTE 3aBbpILBA C IPEIaBAHETO UM B apXUBa
Ha OOIMHATA.

Paszgen II APXUBHO CbXPAHSIBAHE

Y. 76. (1) Ha apxuBHO cbhXpaHsiBaHe B YUPEKJACHCKUS apXHUB MO, UIeXkKAT JJOKYMEHTHTE,
CBh3/IaJICHU OT ACHHOCTTa Ha aJMUHUCTPATHBHUTE 3BeHa B oOmmHa JDkeben chriacHo
Homenkiiatypa Ha jenara chC CPOKOBE 3a ChXpaHsIBAHETO UM B obmHa Jlxebe.

(2) MomemmenusTa, B KOUTO Ce ChXpaHsiBa apXUBBT, TPAOBA ja OTIOBAPST HA YCIOBUATA U J1a
ca o0OpyaBaHH B CHOTBETCTBHE C M3MCKBAHMATA, OMNpejeieHH oT JIbp)KaBHA AareHius
~ApxuBu".

Yn. 77. (1) Cnen u3THuaHe Ha CPOKOBETE 3a ChXpaHsABaHE, JOKYMEHTHTE, ONpEICICHN
KaTo LEHHH, ce npenaasar B LleHTpaneH jibpikaBeH apXuB 3a MOCTOSHHO 3ana3BaHe.
(2) OnpeneneHuTe KaTO HE LIEHHHU JIE7Ia M IOKYMEHTH, 6€3 HCTOpHYECcKa M CNPaBOYHA CTOMHOCT,
CE 3a/€/IAT 3a YHHII0KABAHE M YHUIOKABAT ¢ aKT HA W3IILJAHUTETHUS AUPEKTOP, ChITIACHO
U3HUCKBaHMATA Ha 3akona 3a Hauumonamuus apxuseH Qo1

Pasgen IV JIBJTOCPOYHO CBXPAHEHUE W APXUB HA EJEKTPOHHU
JIOKYMEHTH

Yn. 78. IBAroCcpovHOTO ChXpaHEHHE Ha €EKTPOHHH JTOKYMCHTH HMa 3a IIel Ja:

1. 3ana3u npaBHaTa BATHIHOCT HA IOKYMEHTUTE - TAXHOTO CBIIECTBYBaHE, ABTEHTHYHOCT,
WHTErPUTET U U3M0JI3BAEMOCT;

2. na o0e3neyu BB3IMPOM3BCKIAAHCTO MM Oe3 3aryba Ha JIaHHW, BBIIPEKH PHCKA OT
KOMIIDOMETUPAHE Ha HOCHUTENSl Ha JIOKYMEHTA M HE3aBUCHMO OT OBJCIIMTE TEXHOJOI'MYHHU
[IPOMEHH;

3. 1a ocHUrypu MNpoCIeIUMOCT Ha BCHYKH OIEpallii, CBBP3aHH C EJIEKTPOHHHUTE
JOKYMEHTH - [[pUEMaHe, CbXpaHEHUE U M3M10JI3BaHe Ha eJIeKTPOHHH JIOKYMEHTH.

19




Un. 79. (1) EneKkTpoHHHUsS Yupe)KJCHCKH apXuB Ha oOumHarta ce (opmupa oT
odHuIMaNTHUTE EJICKTPOHHH JOKYMEHTH, perucrpupadd B AMC, KoMTO mnojuiekaT Ha
3aIbJDKMTENTHO TEKYLLO U ABJITOCPOYHO chXpaHeHue. ToBa ca BCHUKH BXOJSIIH, H3XOAIIN U
BBTPEUIHH JIOKYMEHTH, KOUTO Ca:

1. moanucaHu ¢ eTeKTPOHEH MOJIIINC:

2. CKaHMpPaHM KaTo eIeKTPOHEH 00pa3 OT XapTHCH HOCHTE! M YI0CTOBEPEHH C €IEKTPOHEH
HOJIKC OT CIYKHUTEJIsA, CHEJl €1eKTPOHHUS 0Opa3.
(2) Noxymentute 1o Ilpunoxenue 1 ce chbXpaHsBar napaeio — KaTo OPUTHHAIM Ha XapTHEH
HOCHTEJI (CBITTACHO HOPMATHBHUTE CPOKOBE) U KATO CICKTPOHHU 0Opa3H 3a ClPaABOYHH LIEIH.
(3) Ib1rocpoyHoTO ChXpaHEHNE HA CJIEKTPOHHHU JOKYMCHTH CE€ OCBILECTBSABA 3a CPOK HE I0-
MaJlbK OT CpPOKa, YCTAaHOBEH B HOPMATHUBEH aKT 3a XapTHEHHW JIOKYMEHTH C aHAJIOrM4yHO
IpeHa3Ha4YCHHUE.
(4) Bcnukm ckaHMpaHU JOKYMEHTH OT XapTHCH HOCHTE)I Ce ChXpaHsaBar 3a cpok ot 20 roguHu
C U3KITIOYEHHE HA JJOKYMEHTHUTE, KOUTO CTIOPe/[ BH/Ia UM HAMAT apXHUBHA CTOMHOCT M KOUTO Ce
CBbXpaHsBaT 3a BpEME ONPEJEICHO B HOMeHKIarypata. CpoKbT 3a ChXpaHEHUE Ha eJIEKTPOHECH
JOKYMEHT MOXe J1a Objie MPOABIKEH CaMo 10 pejia, Mo KOUTO ¢ onpeseneH. 20-roauuHusT
CPOK ce MpHJiara camo 3a eJeKTpoHHUTe 00pa3u. XaprtueHute opuruHamy no [punoxenne 1
Ce ChXpaHsABaT CIIOpe/1 CrIeU(PHYHNTE HOPMATUBHH CPOKOBE (Oe3cpouno, 10 roguuu u np.).
(5) IlpaBumata He ce mnpujarar 3a JOKYMEHTHTE, KOMTO CbAbpKAT KiacH(ULIUpaHa
uHpopmarus.
(6) JInbXHOCTHO JIMLE, ONpeiaeleHo oT Kwmera Ha oOmwumna Jhxeben, ocurypssa
ABTOMATH3HPAHOTO Ch3/[ABAHE HA PE3EPBHU KOTIHS HA BCHYKH JIaHHH U €JIEKTPOHHU JOKYMEHTH
Hakl-MaJIKO BCEKH JICH.
(7) PesepBauTe KOmMs ce CbXpaHsSBAT HA HOCHTEN, pas3/iiyeH OT TO3M. HAa KOUTO ca
PasloIOKEHH JaHHUTE WIM €IeKTPOHHHUTE JIoOKyMeHTH. CbXpausBar ce Hal-Malko
[IOCTIEAHUTE TPH PE3EPBHU KOIHSL.
(8) PeszepBuuTe KOMMS ce KPUNITHPAT ¢ 1yO/IMYHKs KITKOY HAa 0ONIMHATA.
(9) PesepBHuTe KOmMMs ce M3NUTBAT 3a KOHCHCTEHTHOCT M HMHTEIPHTET 4Ype3 MpoOHO
Bb3CTAHOBSIBAHE HA JAHHW Hal-MaJIKO BEIHBIK MECCUHO.

Yn. 80. (1) 3a npuemane., chbXpaHeHHE M H3MOI3BAHC B CICKTPOHHUSA apXHB,
CJIEKTPOHHMTE JIOKYMEHTH C€ MPE/ICTABSAT B apXuBeH (aiisl, KOWTO ce Ch3/1aBa OT JUIBKHOCTHO
JIUIIE, TPUTEKABALLO IIOAXOAAIIA TEXHHYECKA KOMIIETEHLIHS., ONIPEICTICHO OT KMeTa Ha O0IIHHA
Jlxeben, ChrilacHO N3MCKBAHHUATA HA 3aKOHA 3@ HALIMOHAIHUS apXUBEH (DOHI.

(2) ApxuBuusT daiin TpsAOBa j1a NpUTEKaBa CACAHATE XapaKTePUCTHKH:

1. na npexacraBs nsmata WHQOpMalMs MW BPB3KH, CHIIECTBYBANIM B OPUTMHATHUS
CJIEKTPOHEH JOKYMEHT;

2. na e ompejelieH OT MeXK/IAyHapoICH, HAllMOHAJIeH WM IyOJIMYHO pasinpocTpaHeH
¢dbopmar;

3. jaec ApATOTpaiiHa roHOCT U MIHPOKO Pa3NpoCTpaHEHHE:

4. 1a mo3BoJIABA JIMPEKTHO M3IIOI3BAHE M JIECHO TpaHchopmupaHe B Japyru (opmarw,
KOMTO ¢a ro/IHK 3a M3MOJI3BaHe OT ChILIECTBY BallaTa copTyepHa Wil XapyepHa cpesa;

5. [a e MakCHMaJIHO HE3aBHCHM OT KOHKpeTHa coTyepHa Hin Xap/lyepHa cpe/jia.
(3) ApxuBHuAT aitn ce nojMcBa ¢ KBATHGHIHPAHUS €JICKTPOHEH MO/ITHC HA CH3IAIOTO IO
JUTBXHOCTHO JIMIIE U C€ YI0CTOBEPSBA ¢ €JIEKTPOHHHUS BPEMEBH TevyaT Ha aJIMHHUCTPATHBHHUS

opra.
(4) 3a rapaHTUpaHe ABJITOCPOYHOTO ChXPAHEHUE HA EJICKTPOHHH JOKYMEHTH CE€ H3BBbPILIBA
MUTPALUsA/NPEXBbPISIHE U ChbXPAHCHHE HA €JIEKTPOHHH JIOKYMEHTH Ha (pU3UYECKH HOCHTEI,
n3BsH AUC.




Y. 81. 3a Bceku eneKTPOHEH JIOKYMEHT B €JI€KTPOHHUS aPXUB CE MOUIbPXKAT CIICTHUTE
JaHHH:

1. Homep - YHHKalIeH peructpauuones uiaeHtudukarop (YPH):

2. BHI - IIOSICHEHME 3a BHMJa JOKYMEHT, OCHI'YpsiBalll0 Heropara ejHO3HauyHa
HeHTU(HUKaLUs Ype3 BIUCBAHE HA CbOTBCTEH TEKCT:

3. OTHOCHO - KpaTKO MPEJCTABsIHE Ha CHIHOCTTA Ype3 TEKCT;

4. naHHM 3a OBJACTCHOTO JIMIIE, KOETO € OTOPU3UPAHO Ja MOANHCBA CHOTBETHHUS BH/I
JIOKYMEHT;

5. KOPeCHOHIEHT - UMe/TIpe3uMe (HaMMEHOBaHUE) U JIp.;

6. IaHHH 3a CbXPAaHEHUETO Ha JIOKYMEHTa OT BEJOMCTBEHATA HOMCHKIIATYpa: MPEACTaBAT
CPOKa M CXEMHTE 3a ChXPaHEHHE Ha JOKYMCHTHUTE, C KOUTO ce yiipanisBa npecrost um B AUC
J10 TIpe/laBaHeTo Ha JOKyMeHTa B Halnonainnus apxuBen GoHI:

7. Bua Ha daitnoBus GopMaT 3a CbOTBETHHS JIOKYMEHT:

8. npuioxenu ¢ainose - CMUCHK (HAMMEHOBAHHUE, ChIbPKAHUC);

9. 10ONbJIHUTENEH KOMCHTAp:

10. 1ONbIHUTENIHU TaHHHU;

11. KpaeH cpok 3a NpUKIIOYBAHE HA padoTara 1o JOKyMeHTa:

12. cyxuTell, Ha BHUMaHHETO, Ha KOHWTO TpsOBa Jla ce HACOUH;

13. moamue Ha JOKYMEHTA, BKJIIOYHTETHO TOJANHCHTE Ha CAYKUTEJIMTE, M3TOTBHIH H
CBIUIACYBaJIM JIOKYMEHTA;

14. HauMH Ha W3MpaIaHe/moTyYaBaHe,

15. unpekc Ha 1€J10TO OT HOMEHKJIaTypaTa Ha JelaTa;

16. XxpoHoNOrUs Ha JCHHOCTUTE, CBLP3AHU ChC CHXPAHEHUETO U OJINTA HA JIOKYMEHTA.

Pasnean V U3ITOJI3BAHE HA ITPUKJ/IIOYEHU MMPEINMUCKU U IOKYMEHTH

Yn. 82. (1) OpuruHanure Ha NPHKIIOYHINTE TIPCITUCKH W JIOKYMEHTH HE C€ W3HACST

U3BBbH IOMelleHusTa/apXxuBa Ha odwumna Jxeben. M3karoueHne ce omycka camo 3a Te3u,
KOUTO C€ U3UCKBAT OT OPraHUTE Ha ChJa. CJICACTBUETO U [IPOKYpaTypara.
(2) 3a u3HECEHMTE M3BBH MMOMELICHUSITA/apXuBa Ha o0lMHa [kebe1 OpuruHalIy Ha IPENUCKH
W JIOKYMEHTH C€ ChCTaBs IPUEMO-TIPe/IaBaTesieH NpoTokosl. Kbwm J1e10To ¢e nmocrass KOmue ot
JIOKYMEHTAa, 3aBEPEHO OT apXHUBaps//1e/I0BOANTENS Ha OOLIMHATA U OPUTHHAA HA TTHCMOTO, C
KOETO € HalpaBeHO HCKAHETO.

Yn. 83. (1) Konus Ha npukmiOueHH NPENMCKH M JIOKYMEHTH C€ IPeJoCTaBAT Ha
CIIy’)KMTEIH Ha OOIIMHATa Yype3 MUCMEHa 3asBKa J10 cekperapsi. 3asBKara Ch/bpka 000CHOBKA
Ha MCKAaHETO M KBbM HESl MOXKE J1a C€ IPUIIOKH KOMHE OT JOKYMEHTa (ITUCMO, TOCTaBeHa 3aj1avua
U JIp.), IO OBO/T Ha KOMTO € HalpaBeHa 3asBKara.

(2) Konust Ha MPHKJIIOYEHH NPEITUCKHU U TOKYMCHTH C€ H3UCKBAT OT (PU3HUYECKH U FOPUNIECKH
JMIA Ype3 3asiBKa U Ce NpeJoCTaBsT ClIe/l MUCMEHOTO paspelleHue Ha ceKkpeTapsi Ha oOImuHa
Jhxebern.

Pasaean VI OCHOBHH U3UCKBAHUS KbM CJOYKHUTEJIUTE

Ya. 84. 3a npaBuaHOTO NPOTHYAHE HA JEHHOCTTA M0 JOKYMEHTOO0O0POTA - €eKTPOHEH U
XapTHEH, PbKOBOIUTEIUTE HA OT/AETH A JUThKHU:
1. 1acneasT 3a cna3sBaHeTO HA HACTOSIIMTE MPABUJIA OT MOJYHHEHUTE UM JIMLIA;
2. fda pasnpeie’asT W KOHTPOJMPAT M3IBLIHEHHETO Ha 3aJadyuTe, MPOM3THYAIIU OT
perucTpupaHuTe JOKYMEHTH, KATO OCUTYPST CBOCBPEMEHHOTO UM OTYHMTAHE:
3. Bcayuyail Ha OTCHCTBUS J1a CE€ ONPECIAT 3aMeCTHHUIH upe3 peructpupasne B AUC:
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4. J1a NOACUTYPST B3aUMO3aAMEHAEMOCT Ha CITYKUTEIUTE, 3a YUATO JIEHHOCT OTrOBapsT, U
CIEJST 32 HOPMATHOTO [POTHYAHE HA JIEHHOCTTA:

5. 1a M3HUCKBAT OT CIIYKHUTEIIMTE CH [IPU HAIlYCKAHE OT JUTHXKHOCT J1a MPeIaBaT Mo OIHe ¢
TPOTOKOJI HAMUpALL[aTa ce y TIX CIyeOHa JTOKyMEHTallus, [leYaT U 3aBeJeH MHBEHTap Ha
NpPEeKUst CH PHKOBOIUTEIT HITH JIPYTO W3PHUHO HIOCOYEHO C1yKeOHO JHIIE;

6. npH IpesaBaHe Ha MPEMUCKUTE 3a TEKYIIO ChXPaHEHHE Jia IPOBEPABAT ¥ KOHTPOJIHPAT
EI0CTTa Ha JJOKYMEHTAIHSTA:

7. NpH OTCHCTBHE Ha CITYKHTEIS, Ha KOTOTO € Bb3/I0KEeHa 3a/ia4arta 1opajau 00J1ecT uiu
OTIYCK 3a I[OBe4Ye OT MeT padOTHH JIHW, INPEKUAT PHLKOBOAMTE]T MOXKE Ja IpeHacouu
HEOT/IOKHUTE 33/1aUM KBM JPYT CIYKUTEIL:

8. TIpH PEIOBHM IOIUIIHM OTIYCKH MPEKHIT PHKOBOJUTE Ce ChoOpa3siBa ChC CPOKOBETE
3a M3IBJIHEHHE Ha 3ajiayuTe, a CIYKUTEIST CIeBa J1a MPUKIIOUYH Bb3JI0KEHUTE MY 3a/aud,
CBBP3aHH ChC CITA3BaHETO HA CPOKOBE, MIPEIH U3TU3AHE B OTITYCK.

SAKJIIOYUTEJIHU PA3IIOPE/BU

§ 1. BeTpemnuTe npasuiia ce u3gaBar Ha ocHoBanue wi. 2, ain. 1 or Hapenbara 3a o6Mena Ha
JIOKyMEHTH B a/IMUHUCTPALUATA.

§ 2. IlpakTuyeckuTe yKazaHMs M OpraHu3amusTa 10 [pHIaraHeTo Ha T3 IpaBUia Ce
H3IIBJIHABAT OT ceKpeTaps Ha oOwmna Jxebern.

§ 3. Ilpunoxenne 1 KbM HACTOSIIUTE MPABUIIA Ch/IbPKA CIUCHKA C JOKYMEHTHTE, U31aBaHU
Ha XapTueH HocuTell, cbriiacyBan ¢ MEY. CriuchbkbT ce ny0d/IMKyBa Ha HHTEPHET CTpaHULIATa
U Ce aKTyallu3upa CJie/l BCsKa IpoMsHa.

§ 4. Kontpon mo cnaspaHe Ha HAcTOSIIMTC TPABH/A Ce Bb3jlara Ha CeKperaps Ha oOLMHA
Jxebenn.

§ 5. Ilpyn BB3HMKBaHE Ha HOPCMAKOPHH OOCTOATENCTBA, BKIIOUYHTEIHO TIPHPOIHH OE/ICTBHS,
aBapuy Ha HH(GOPMALMOHHATA CHCTEMA HJIM MAcOBU KMOEpaTaku, KMETHT Ha oOumHa J[xebe
MOJKE CBhC 3aMoBe/l jla BbBEJE BPEMEHEH PEKUM Ha paboTa ¢ JOKYMEHTH 3a cpok ji0 30 JHH.
3anmoBe/Ta ce M371aBa Bh3 OCHOBAa HAa MOTHBHPAHO TMUCMEHO CTAHOBHMILE HA CeKpeTaps Ha
obmuHara u ce myoauKyBa He3a0aBHO HA MHTEPHET CTpaHHUIaTa Ha odiuHa Jixeder.

§ 6. V3MeHeHHeTO M JOMBJIHCHMETO HA TE3W MpaBWIia Ce M3BBLPILIBA M0 Pejla Ha TAXHOTO
npueMaHe.

§ 7. U3kmoyeHns npu MU3IbIHEHHE HA JACHHOCTUTE MO HACTOSILMTE [PABMIIA €A JOMYCTUMH
€AMHCTBEHO IIPY Bb3HUKBAHC HA TEXHUYECKU UITH OPraHH3aIlMOHCH ITPOOJIeM, KOMTO BpEeMEHHO
BB3MPETIATCTBA M3rOTBAHETO HJIM OOMEHAa Ha EJIeKTPOHHH JIOKYMeHTH. JlOKyMeHTHTe H
npoueaypure no Ilpunoxenue 1 He npeacTaBisBaT M3K/IIOYEHHUE, A MOUIEKAT HA CHELUAICH
PEXUM, IPEABHICH B HODMAaTUBHHUTE aKTORE M ypejeH B [ aBa mecra.

§ 8. JleitHocTuTe, ypenenun ¢ HactosmTe [IpaBuia, ce mnpuiaraT B paMKdTE Ha
CHILECTBYBAIIUs Ka/[DOBHU, TEXHUUECKH U (PUHAHCOB pecypc Ha obmmnna Jxeder.

§ 9. BeTpemnuTe npasmia ca yTBBpP/ICHH Che 3anoBe NAZIZN A9 emera wa obmuHa
JlxeGen u Bu3aT B cuiia ot 01.01.2026 1.

§ 10. Ilpunoxenne 1 KbM HACTOSAIIMTE MpAaBUIIA € HEpasz/eliHa Y4acT OT TAX M MOUIEKH Ha
aKkTyaJu3alus [Py MpoMsiHa B MPOLE Ty pPUTE U pabOTHUTE MPOIIECH, CHITIACYBAHU ¢ MUHHCTBPA
Ha €JICKTPOHHOTO YIIpaBcHHUE.
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