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OBIIHA NOJOXEHMUA

Yu.1. HacTosmuTe npaBuia ce MpHEMAT C 1€ HAMaJdBaHe Ha pPUCKa OT MHIMJICHTH,
YMUIUIEHO 1M HEYMHUIUICHO NPEIM3BHKAHE OT CIYXKHTEIH Ha OOIIMHATa H BBB BPB3Ka C
[Momutukara Ha oOmuHa [DkeGen 3a MHUHHUMaIHHTE M3HCKBaHHA 3a MpEXOBa U
HH(OPMAIHOHHA CUT'YPHOCT.

Yn.2. Haemasero Ha paboTa B aqMuUHHCTpanusaTa Ha obmuna J[xeben ce OCBIIECTRABA
B CHOTBETCTBHE C NPHIOKHMHTE 3aKOHH M IOJ3aKOHOBH HOPMATHBHH aKTOBE, Ipode-
CHOHANHATA €THKA U ChOOPA3HO H3MCKBAHMATA, CBBP3aHH C JCHHOCTTa MM — KIacCHQUKaIusTa
Ha uHpopMmanusTa ceriacHo Hapenbara 3a MUHUMATHUTE H3UCKBAHKS 32 MPEKOBA U HH(OD-
MaIHOHHA CUT'YPHOCT, [0 KOATO MMaT JOCTBII, ¥ MPEAIIOoNaracéMUTe PHCKOBE.

Y;1.3. Cryxurennte ce HHGOPMHEPAT 3a OTTOBOPHOCTHTE H 33BDKEHUATA 10 OTHOIICHHE Ha
CHTYpHOCTTa Ha HH(OpMauusTa MpH Ha3HAYaBaHe, IPEKPATABAHE WK MPOMAHA HA cyxeb-
HHTE/IOTOBOPHHUTE UM OTHONICHHS ¢ obmuHa Jxeben.

Y 1.4, CIry)KHTETHTE HOCAT AUCIHMIUTMHAPHA OTTOBOPHOCT PH U3BBPIIBAHE HA HAPYIICHHE 110
OTHOILEHHE Ha IToJMTHKATA 38 MPEKOBa H HH(QOpMaIlHOHHA CUTYPHOCT.

Yn.5. O6muna Jixeben 10KyMEHTHPa OTTOBOPHOCTHTE Ha JIMIATA C ICHO OMPEC/ICHA CPOKOBE
W 33bJIKEHHS IO OTHONIEHHE HA CHTYPHOCTTa Ha HH(OpMaIuaTa.

Y1.6. Mpexopara 1 MHGOPMAIOHHA CUTYPHOCT C€ OCHTypsIBa OCPEACTBOM:

1. moxxoxsmo npodecuoHATHO OOyYeHHEe 3a IOBHIIABAHE Ha KBain(puKanugTa Ha
CITY)KUTENUTE B ChOTBETCTBUE C H3MO/I3BaHATA TEXHHKA ¥ TEXHOJIOTHH;
2. HepHOAMYHO HHCTPYKTHPAHE Ha CITYKMTEIUTe 3a [IOBUIIABAHE Ha BHIMAHHETO HM 110

OTHOIIEHHE HAa MpEXO0BaTa U HHOPMAIHOHHATA CUTYPHOCT;

Y1.7. KoHTpon Ha ympaBICHHETO W 3allATaTa Ha J0CThIA 0 MPEXOBH BPB3KH H MPEIKOBH
yCIyrH C€ HW3BBpIIBA OT CHCTEMHHA aJMHUHHUCTPATOP, KOHTO KOHTPOJHpa KOMIIIOTPH-
T€, HMAIIH JOCTHII IO MPEXKH H MPEKOBH yCITyTH.

Y,1.8. JIunara, KouTo 06paboTBaT JIMYHH JaHHH, H3II0/I3BAT yHUKATHA OapOIH ¢ mocTaThLYHA

CJI0KHOCT, KOUTO He TPAOBa Jia ce 3aliCBaT WK ChbXpaHaBaT OHJIAMH.

Y;n.9. Becuuke maponm 3a JIOCTBII HA CHCTEMHO HHMBO CC NPOMEHSAT NEPHOJIHIHO. JInnara,
AMAaIly [IpaBo Ja 3asBABaT JlaBaHe, MPOMCHAHC H CIMpaHe Ha JOCTBI, ONpPEIC/ICHH BbB

Ipoexm ,, Co30asane Ha MOOETU 3a ORMUMATHU QOMUHUCMPAMUGHI CIPYKMYPU Ha 0bujuHume gt
npedocmassne na besvame0na (punancoea noMovy no Onepamusna npozpava ,,[Jo6po ynpagienue”,
cvgpunancupana om Eeponeiickus cvio3 4pes Eaponeiicxus coyuanen QoHo.
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BBTPCIUIHUTE NIpaBHJIa, IpaBAT pEAOBHHA nperiaeau Ha JOCTBITUTE, HO HE NO-PAIKO OT BEAHBEXK B
roguHara.

Y;1.10. Bcuuky HOCHTENU HA JHYHH JAHHH CE ChXpaHsBaT B Oe30macHa ¥ CHTYpHA Cpefia - B
CHOTBETCTBHE ChC cClenu(uUKanMuTe Ha INPOU3BOAUTENUTE, B 3aKIHOHYCHH mkagdose, ¢
OrpaHUYeH ¥ KOHTPOIHMPaH JOCTBIL.

Yn.11. Ha cayxurennte Ha obmuHa JkeOesn, KOUTO H3ION3BAT CJICKTPOHHH 0a3u JaHHU H
TEXHH IIPOM3BOJIHH (TEKCTOBE, Pa3leyaTKy, KapTu i CKHIIM) ce 3abpaHsBa:

1. 1a M M3HACAT IOJ KaKBaTo M Ja € (opMa M3BBH CIyXeOHHTEC MOMEIIEHAS IPeH
M3BEXK/aHe OT JeJI0BOJICTBOTO (M3BBPIIBAHE HA yCIIyra);

2. J1a TM M30J3BaT H3BHH PAMKUTE Ha CIyXKeOHUTE CH 33 (bIDKCHU,

3. ja TH IPeJIOCTaBsT Ha BRHIIHM ki@ Ge3 Ja ¢ 3adBeHa yeyra.

Yn.12. 3a HapylleHHE [IEIOCTTA HA JAHHUTE C€ CUUTAT CJICTHHUTE JIeHCTBHS:

1. yHumoxaBaHe Ha Ga3u JaHHH MM 9aCTH OT TAX;
2. moBpexjaHe Ha 0a3y JaHHH MM YaCTH OT TSX]
3. BOEcBaHe Ha HepspHA MHGOpMaIysa B a3y JaHHM HIIA YacTH OT TAX.

Y113, [Ipu u3HacsiHe Ha HOCHTEM M3BbH (PH3MYECKUTE IPAHAIM Ha obmuna xeben, Te ce
IOCTABST B [OJXO/IAIIA OMAKOBKA U B 3are4aTaH IUIHK.

Y115, CayKuTeNHTe ca JUTbKHH Jia H30ATrBaT BCAKAKBB PUCK OT JIOCTBIL 10 uHpopManus oT
HEYIThIHOMOIIEHH JIMIA, KAKTO H JI0 3JI0yMHIIUICH codryep. 3abpateHo € chOOIIABAHETO HA
TaifHa ¥ YyBCTBUTE/THA HHPOPMAIHS TI0 MOOWITHH TenedOHH Ha MECTa, KbIETO MOXKE J1a CTaHEe
JOCTHITHA 3a TPETH CTPaHHU.

Y1.16. Clieq KaTo moBede HE Ca HEOOXOIMMH, HOCHTEIHTE CE YHHINOKABAT CHIYPHO 7|
Ge3omacHO 3a HaMalsABaHE HA PHUCKa OT H3TUYaHE Ha YYBCTBHTEIHA unpopManys KM
HEYII'IHOMOIIEHH JTHIA, PH3NYECKOTO YHUI0XKABAHE HA MH(OPMAIOHHATE HOCHTEIH CTaBa
¢hbe cuynBane. [IpeIBapUTETHO CE IPOBEPAT, 34 /ia € CHIYPHO, U€ HeobxouMaTa HHpOpMAIUsg
¢ KOTIMpaHa ¥ CJIeJl TOBa Iis1aTa HHpopMalus ¢ H3TPUTa OT TAX IPE/H YHHIIOKABaHE.

Y;1.17. CpbupaseTo, MOArOTOBKATa M BBBEXKIAHETO HA JIAHHH Ha HMHTEpHET CTpaHULaTa Ha
OGIIMHATA e M3BBPIIBA OT CILy’KUTEIH, ONPE/EICHH ChC 3alI0BE/l Ha KMETa Ha obmruHaTa HiH
oT upMa, ¢ KoATO OOMKMHATA HMa CKIIFOYCH ZI0TOBOP. Ha mocoueHuTe THXKHOCTH JlMl@ Ce
Ch31aBaT MOTPEOUTEIICKH HMEHA U NIapOJIH 33 H3BBPIIBAHE Ha aKTyaJld3aluuTe.

Y1.18. CHOupaneTo U MOATOTOBKATA HA JAHHUTE CE M3BBPIIBA OT CITy)KHTEIH B OTJCIHHUTE
CTPYKTYpDHH 3BeHA Ha OOILIMHATA, CIE] KOETO JIAHHUTE CE€ M3MpaIlar B CICKTPOHCH BH (Ha

IIpoexm ,, Cv30asane Ha MOOETU 34 ONMUMATHY AOMUHUCMPAMUBHYU CIPYKIYPU HA obujunume”, 3a
npedocmasane Ha bezewvames0na unancosa nomowy ho OnepamueHa npozpama ,.,JJo6po ynpasnenue",
copunancuparna om Eeponetickus cvios upes Esponeiickus coyuanet ¢hoHo.
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(haiioBe) Ha CIYXKHTEIMTC OTTOBOPHM 33 Ka4yBAaHETO MM HA HHTCPHET CTpaHHIATA
Ha oOmIMHAaTa.

Yn.19. PaboTHOTO MSICTO ce 00Opy/JBa IpH Cla3BaHE HAa M3MCKBAaHMATA 32 OCHIYpABaHC Ha
3/[paBOCTIOBHHM U GE30aCHH YCIOBHS Ha TPY. IPH paboTa ¢ BHICOUCILICH.

Yn.20. ChpBbpHE Ha JIOKAIHH KOMIIOTBPHH MPEXH Ce PasmoaraT B CaMOCTOSTENHH MOME-
IIeHns chO6PA3HO M3MCKBAHMUATA HA IPABJIATA 32 MPEXOBA H HH(OPMAIIHOHHA CHTYPHOCT.

Ya.21. Beceku CIyXHTeN OTroBaps 3a LENOCTTa Ha KOMINIOThpHATA U neprudepHa TEXHHKA,
IPOrPaMHKUTE MPOAYKTH M JIAHHH, HHCTAIMPAHH Ha KOMIIOTBPA HA HErOBOTO pabOTHO MSACTO
WIH TIOJI3BaHU OT HETrO Ha CHPBBpA HA JIOKATHATA KOMITIOTBPHA MPEXa, cb00pasHO JaJICHHTE
My TIpaBa.

Y;1.22. 3a0pansBa ce Ha BBHIIHA JuIOa paborara ¢ TNEPCOHANTHHTEC KOMIOTPH Ha
o6muna Jkebes, OCBEH 3a YIGLIHOMOIIEHH (UPMEHH CIENHAINCTH B CIyqauTe Ha
IBPBOHAYAIHA MHCTANAKS HA KOMIOTBPHA H NepudepHa TexHuKa, IporpamMu, akTHBHY H
IACHBHY KOMIIOHEHTH Ha JOKATHE KOMIIOTHPHH MPEXH, KOMyHHKAUMOHHH yCTPOHCTBA
cepBH3HA HAMeca Ha MACTO, HO 3aIb/DKHTE/THO B IPUCHCTBHE HA CHCTEMHHAT aJIMHHIACTPATOP.

Y1.23. CIyKMTENAT AMa IpaBo 1a PabOTH Ha CIYXeOEH KOMILOTBP, KaTo JOCTRIET 0
CHXpaHSABAaHWTE JIAHHW CE OCHIIECTBIBA OT HETO C BBHBEKIAHETO Ha IOTPEOUTENICKO HME U
napouna. Cief; kpas Ha paOOTHHUS JCH BCEKU CITYKHTCI 3aIB/DKHTEIHO H3KIH0YBa KOMIIIOTEPA,
Ha KOi{TO paGOTH, WK TO IpHBeX/a B pexum log off;

Y;.24. [Ipu 3ary6a Ha JaHHH WIM MHQOpMALMA OT clIyXeOHHs. KOMIIOTEP, CIYXHTENAT
He3abaBHO yBegoMaBa CHCTEeMHHs aIMHHHCTPATOp, KOHTO My OKa3Ba ChOTBCTHA TEXHHYECKA

TIOMOIII.
Y,1.25. 3abpaHsBar c¢ ONUTH 33 OCTRII 10 KOMIIOTBPHA nHopMaIys 1 0a3u JaHHH, 10 KOUTO

He ca NpeJOCTaBeHH IIpaBa, ChOOpasHO 3aeMaHaTa OT CIIYKHUTCTA JUTEXKHOCT, KaKTO M
M3BBPIIBAHETO HA KAKBHTO H J1a € ACHCTBHA, KOMTO YICCHABAT TPETH JIHIE 32 HECAHKI[MOHMPaH

JOCTBIL.
Yn.26. [Ipu 3aryba Ha JaHHH HIA paopMaHs OT CIyKeOHMS KOMIIOTBD, CIYXHTEIST
He3a0aBHO yBEIOMsBA CHCTEMHHS aIMAHICTPATOD, KOHTO My OKa3pa ChOTBETHA TEXHUICCKA
TIOMOIIL;
Y,;1,27. UHcTamipade ¥ pasMeCTBaHE Ha KOMIIOTbPHH KoH(HUrypauuy H 9acTH OT TAX, HA

nepud)epHa TEXHAKA, HA AKTMBHH H ITaCHBHH KOMITOHEHTH Ha JIOKAJIHH KOMIIOTBPHHU MPEXH,
Ha KOMYHHKAIOHHH YCTPOHCTBA C¢ HM3BBpIIBA CaMoO CJICA chriacyBaHe ChC CHCTEMHHUAT

aJIMHHHCTPATOP.
Tpoexm ,, Cv30asane Ha modenu 3a ONMUMATHU AOMUHUCIMPAMUEHI CIPYKMYPU HA obuwjunume”, 3

npedocmassine Ha be36b3me30Hd cunancosa nomouy no OnepamusHa npozpama ,.Jlobpo ynpasnenue ",
copunancuparna om Eeponetickus cvio3 upes Esponeiicxkus coyuaner QoHo.
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Y,1.28. 3a6paHsBar ce OMATH 3a AOCTHII 10 KOMIIOThPHA HE(OPMALIS i Oa3H TaHHH, 10 KOHTO
HE ca MpeOCTABEHM IpaBa, ChOOpa3HO 3aeMaHaTa OT CIYXHTENA JUTBKHOCT, KakTO M
H3BBPIIBAHCTO HA KaKBUTO 1 J1a € NeHCTBHUS, KOUTO yiaecHABAT TPECTH JIAIIA 38 HECAHKITHOHHPAH
JIOCTBIL.

Y;1.29. 3a6pansBa ce H3NOI3BAHETO HA IIPEHOCHMHU MarHUTHH, ONTHYHE M JPYTH HOCUTCIIH C
BH3MOJKHOCT 3a IIPE3aliCBaHe HA JAHHH 33 NPEeXBHPIISHE Ha (aiioBe MEXIY KOMIIOTPH,
CBBp3aHH B KOMITIOTBPHATA MpeKa Ha obumna JlxeGer.

Y;1.30. ApxuBHpaHAa KOMIIOTHPHA HH(OpPMAIKs Ce IPEIoCTaBs CaMoO Ha CIIYXHTEIH, KOUTO
MMAT TPaBO Ha JIOCTBIL, CHIVIACHO 3a¢MaHaTa OT TAX JUTBKHOCT A M3NBIHABAHA 3ajadd, MpH
clIa3BaHE Ha MPUHIIHIA ,,HEOOXO0JHMOCT J1a ce 3Hae.”

Y;1.31. JIOCTBIIBT A0 KOMIIOTHPHA mH(OpManus, Oasy NaHHA U co(pTyep ce orpaHmdaBa
II0CPEACTBOM TEXHMYECKH METOIH - uneHTH(HKanUs Ha OOTPeOUTEN, Napoy, OTIHTAHE Ha
BPEMETO Ha JIOCTBII, 3a0panH 3a KOIUpaHe, POC/IeaABaHe Ha HCCAHKIMOHIPaH JOCTBIIL.

Y32, JlocTIBT A0 HOMENMEHHATA, KBJACTO Ca PasnoOIOKCHH CHPBBDUTE M KOMYHHKa-
IHOHHHMTE MKahOBe ce OrpaHNIaBa Mo BE3MOKHOCT CaMo JI0 CeHaTM3paH 0 IMOJZIpbXKKaTa

UM IIepcoHall.

Y,1.33. CHCTEMHHAT aMHHHCTPATOp M3BHPIIBA HEOOXOTHMHTE HACTPOHKU 3a TOCTBI JIO
MHTEPHET, Ch3/[aBa MOTPCOUTEICKH HMEHA H Tapojd 3a paGoTta ¢ KOMIIOTHPHATA MpexXa U
eIeKTPOHHATA [OLIa Ha o0UNHATA.

Y1.34. Tlo/13BaHETO HA KOMIIOTHPHATA MPEXa H €/IEKTPOHHATA TOMa OT CIIYXKUTETHTE CTaBa
upe3 MOyYeHHTE TOTPEOUTENCKO HME U N1apora.

Y.1.35. [To3BaHeTO Ha MHTEPHET H CIy)XeOHa €IEKTPOHHA Moa ce orpaHnvaBat cH00pa3HO
CKOpOCTTa Ha ION3BAHHS JOCTBI 0 HHTCPHCT, 6pos Ha OTKPUTHTE PabOTHH MecCTa U
HeoOX0oMUMOCTTa OT IMOJI3BaHE Ha TE3H YCIYyTH cpO0pazHo CIyXKeOHHUTE 3aIBJDKCHHA Ha
CITy)KHTEIIUTE.

Y1.36. Cry>xuTenuTe Ha CHOTBETHHUTE paboTHH MecTa ca JUIBKHH J1a HE CIIOJIEJIAT CBOHTE
IOTpeGHUTENCKHE HMEHA ¥ ITApOJTH ¢ TPETH JIIA 1 HOCST JIMCIUIUIMHAPHA OTTOBOPHOCT, aKo C€
YCTaHOBH HENPaBOMEPHO IIOJI3BAaHE HA pecypcuTe Ha KOMIIIOTBpHAaTa Mpeixa, oCThIIA 10
MHTEpHET WX eJIeKTPOHHA IO NPH H3MOI3BAHE HA IIPEJIOCTABEHUTE UM NOTPEOUTENICKH

HMMEHA ¥ TIapOJIH.

Y;1.37. Kommrotpute, CBbp3aHH B MpeKara Ha oOIMHATA U3M0/I3BaT MHTEPHET €aMo OT
JOCTABYHK, C KOTOTO OOIIMHATA MMa CKIOUEH TOroBop 3a 10CTaBka Ha UHTEPHET.

Ipoexm ,, Cv30asane Ha MoOeM 3a ONMUMATHY GOMUHUCMPATMUGHY CHPYKMYpU HA obwunume”, 3a
npedocmassaHe Ha fe3ebame30Ha QUHAHCOBA NOMOU NO OnepamugHa npozpava Jobpo ynpaenenue”,
cvpunancupana om Esponetickus cvio3 4pes Esponeiickus coyuanen GoHo.
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Y,1.38, 3a0panHeHo ¢ CBbP3BAHETO Ha KOMIIIOTPH €JHOBPEMEHHO B MpEKaTa Ha ofImpHaTa H B
JPYTH MPEXH, KOTaTO TOBa IO3BOJIABA PasKPHUBAHE M JOCTHII JI0 IP agpecu OT MpeKara Ha
OGIIMHATa /MM € B IPOTHBOPEUHE C H3UCKBAHMATA HA 3aKOHA 32 EIEKTPOHHOTO YIPAB/ICHUC
(3EY) u Hapen6a 3a MUHAMATHHTE H3HCKBAHKS 32 MPEKOBA H HHGOpMAMOHHA CHT'YPHOCT.

Y1.39. 3a6paneHo € HHCTATHPAHETO K U3IOJI3BAHETO HA KOMYHHKATOpH (xato icq, skype u ap.
0IO6HH), OCHTYpPABAIIM JOCTBII H3BBH PAMKHTC Ha KOMIIOTBPHATa MpEXKa Ha obmHaTa B
Ch3/aBal¥ IIPEANOCTaBKY 32 HaeHTH(HuuMpane Ha IP anpec Ha noTpeOuTeNsA U 3a JOCTEII Ha
3710HaMepeH codTyep ¥ MOOHIEH KOJ IO KOMIOTPHUTE, CBBP3aHH B KOMIIOTHPHATA Mpexa.
CodTyepbT olpeseneH 3a BhTPEIIHA KOMYHHKAIMs MCKIY OTACIHTE H cayxurennte € MS
Teams.

Y;1.40. 3a6paneHo € ChXPaHABAaHETO Ha CHPBBPUTE HA o0IMHEAaTa Ha JIHIHE (QaiioBe ¢ TEKCT,
H300pakeHns, BUIEO U ayIuo.

Yn.41. Beceku ClyKUTEN BBB Bpb3Ka C H3IBIIHCHHC Ha CIyKeOHHTE CH 3ab/DKCHUSA H3II0JI3Ba
eIMHCTBEHO CIyXKeOHUAT CH MMEH ajpec, Ch3/IaJcH Ha ChpBbpa Ha o6ImuHaTa H3M0I3BalKH
MS Outlook.

Y;1.42. 3a6paneHo e oTBapAHETO 6e3 KOHTPOI OT CTpaHa Ha CHCTEMHHS aJIMIHUCTPATOp Ha.

1. [OJIy4eHHM IO eNEKTPOHHA MOMIa WM Ha IPEHOCHMHA HOCHTCETH M3IIBIHAMHE (aiinose,
(aiioBe ¢ MoGmIeH Ko W (ailIoBe, KOHTO MOTaT Jia TpE/H3BHKAT IPOMEHH B
cHCTeMHATa KOH(MUrypalus, Hanp. GaioBe ¢ pasImpeHus .CXe, .vbs, .reg 1 apXHBHH
(aiinose;

2. TOJy4eHH [0 €JIEKTPOHHA MOIIA ChOOIIEHHS, KOHTO ChIBPKAT HepasOupacMH
3HAIH.

Y;1.43. (1) C men aHTHBHpYCHA 3allUTa BCHYKM MEPCOHATHH KOMIIIOTPH HUMar HHCTaIHPaH
AHTHBApYCEH cObTyep B PEaHO BpeME, KOHTO ce 0GHOBSIBA XKEIHEBHO.

(2) CHcTeMHUAT aIMHHUCTPATOP H3BBPIIBA CIICTHUTE JIEHHOCTH:

1. aKkTHBHpA 3aIIUTATA HA CBOTBETHATE PECYPCH - (aitoBa cucTeMa, ENEKTPOHHA IOIIA
1 M3BBPIIBA TEPBOHAYAIHO ITHJIHO CKAHMPAHE Ha CHCTEMATA,

2. HacTpoiiBa aHTHBHPYCHUS CO(Tyep 32 MEPHONHTHH CKaHUpaHHUs Ipe3 OIpeJeNeH
IIEpHOI, HO IOHE BEAHBK CEIMUIHO.

3. aKTMBApA 3alIMTATa HA PA3IAYHATE NPOrPaMHU IPOJIYKTH 32 IpeyIpexIeHHe IPH
HAIFYME HA MAKPOCH H HACTPOiiBa 3alIUTHATA CTEHA HA CHCTEMA,

4. mposepsiBa 3a NPaBHIHO HACTPOCH codTyep 3a aBTOMAaTHYHO OOHOBABAHC HA

OIepaIMOHHATA CHCTEMA H HHCTATHPAHHS codtyep;

[poexm ,, Cb30asarne Ha MOOEnU 3a ONMUMANH1 AOMUHUCIPAMUGHU CIMPYKMYPU HA obwunume”, 3d
npedocmassHe Ha Gesewamesdna unancosa nomouy no Onepamusna npocpava ,Jdobpo ynpagnenue”,
copunancuparna om Egponeiickus cvios 4pes Esponeiickus coyuanen GoHo.
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(3) Ilpu mosina Ha CHOOIIEHHE OT aHTUBHPYCHATA NpOrpaMa 3a BUPYC B JIOKAHATA MPeXKa,
BCEKH CIYXKHTEI OT CHOTBETHOTO PaGOTHO MSCTO 3aIbOKHTETHO MH(OPMHpa CHCTCMHHA
aJIMHHHCTPATOP.

Y1.44. CieIHUTE JOITBIHUTEIHA MEPKH Ce TIPUJIArar ¢ Iie 3allyuTa OT 3aryba Ha JaHHu:

1. BCHYKH CHPBBPH H YCTPONCTBA 3a ChbXpaHCHHE HA JIAHHM Ja Ca CBBP3aHM KbM
YCTPOMCTBO 32 HEMPEKBCBAEMOCT Ha €J1. CHAOAABAHETO.

2. [pH JHICA Ha Nl 3aXpaHBaHe 3a MoBede oT 10 MUH., CHCTEMHHAT aIMUHNCTPATOP
3aMoyBa MpolleAypa 10 MOETaHO CIIHPaHe Ha ChPBBPHUTE.

3. mpd cpuB B JIOKQJIHATA KOMIIOTHPHA MPEKa, BCCKH HOTpeOUTEN CiIe/iBa 1a 3alMIIe
(haitioBeTe, KOUTO € OTBOPHJI Ha JIOKATHUS CH KOMITIOTBD, 32 71a Ce u3berue 3aryba
Ha uHpopManus. IIpy BB3CTAHOBSBAHE HA MPEXKaTa, BCHYKH JIOKAIHO 3ala3eri
¢aiinoBe cie/iBa Jja ce MPEMECTST OTHOBO Ha CHPBBPA U 12 CC M3TPHAT JIOKAJIHATE
KOTIHA.

Yn.45. CoyxuTen, ONpeleleH ChC 3aloBe] HAa KMETa  Ha oOIMHATa OCUTYPABa
ABTOMATH3MPAHOTO CH3/IABAHE HA PE3CPBHHM KOIMA Ha BCHIKH 0a3u JaHHU U E€JIEKTPOHHHU
JIOKYMEHTH IIPE3 ONpPE/IENeH NEPHOL.

Y.1.46. (1) UadopmanusTa, BKIFOYATETHO Ta3H, ChABPKAIIA TTTHH JIAaHHH, CE pe3epBHpPa KaTo
aBTOMATH3MPAHO ¥ IUIAHOBO CE M3BBPIIBA APXMBHUPAHE Ha IsIaTa paGoTHa HH(OpManHs Ha
CHPBBLPHTE U JIICKOBHTE MACHBH.

(2) ApXMBHpPaHETO Ha JAHHHTE C€ H3BBPINBA 10 HATHH, KOITO MO3BOJIABA, IPH HEOOXOIUMOCT
JaHHUTE Aa ObJaT HHCTANHPAHW Ha ApYyr CBhpBBHp/ KOMIIIOTBP H J1a C€ MPOIB/DKH pabOTHHUAT
npoiec 6e3 TyBCTBUTETHA 3ary6a Ha JAHHH;

(3) basute faHHH Ha CIIEAHATE NPOTPAMK CE apXUBUPAT BCSIKA ceMHuIIa:
1. Gasa JaHHY HA OPOTPaMHTE ,, ApXHMEN;
(4) CriozienieHuTe TOKYMEHTH €€ pe3epBHpar 2 OBTH CEAMHYHO.

(5) PesepBHHTC KOmWs ce ChXpandBaT Ha HOCHTEI, pa3muueH OT TO3M, Ha KOHTO ca
Pa3MONIOKEHH JAHHUTE HIIH SICKTPOHHATE JOKyMEHTH.

(6) CbxpaHsABaT Ce Hai-MaJKO [OCTIeTHUTE TPH pe3epBHU KOMHS.

(7) PesepBuTe KOmHS Ce H3MATBAT 32 KOHCHCTEHTHOCT M HMHTEIPHTET dUpe3 MPOOHO
BB3CTAHOBABAHE Ha J@HHY HaH-MaJIKO BEIHBXK MECETHO.

Ipoexm ,, Cv30asane Ha MOOEIU 30 ONMUMANHU AOMUHUCTPAMUSHU CIMPYKMYPU HA obwunume”, 3a
npedocmassane Ha GesapamesOna unancosa nomouy no OnepamusHa npozpamd ,.Jlobpo ynpagnenue ",
copunancupana om E6poneiickus cvios upes Esponeiickus coyuanet honO.



DOBPO YNPABAEHUE

COLMANEH ®0HA

Pazgea Il

G®YHKIUN HA CJOYKHUTEJIABBEHOTO, OTTOBAPSILO 3A MPEXKOBATA U

UHO®OPMAIITMOHHATA CUT'YPHOCT

Yn.47. OnpeneneH ChC 3allOBE] Ha KMETa Ha obmmua JDxeben  CIyXHTEN PBKOBOJH
JefHOCTHTE, CBBP3aHHM C IIOCTUraHe Ha H3UCKYyEMOTO IO Hapenbara HUBO Ha MpeXoBa H
MHGOPMAIMOHHA CUTYPHOCT, M IEJIHATE, 3aJI0KCHH B [lonuTHKaTa 3a MpEXoBa W
MH(OpPMAIIHOHHA CHTYPHOCT Ha O0IIMHATA.

Yn.48. 3a nenra T4:

1.
2

10.

11.

y4JacTBa B M3rOTBAHETO Ha IOJUTHKATE U TOKYMCHTHPAHATA uHbOpMaIH;

clie[¥ 3a CIa3BaHETO Ha BHTPEIIHHUTE NPaBHJIa MO CMHCHIA HA "L 5,am 1, T. 60T
Hapenbara 32 MHHMMQIHMTE H3HCKBaHMA 3a MpEKOBA H pH(OpPMaHOHHA
CHTYPHOCT M IIPHJIaraHeTo Ha 3aKOHHMTE, [OJA3aKOHOBHTC HOpMAaTHBHH aKTOBE,
cTaHjapTHTe, MONMTHKHTE W MpaBUlaTa 3a MpexoBara H HH(pOpPMaITHOHHATA
CHT'ypHOCT;

KOHCYJITHpa PBKOBOJACTBOTO Ha obImuuaTa BBB BpB3Ka ¢ HHGOpMAIHOHHATA
CHTYpPHOCT;

PBKOBOJIM IEPHOTMYHHTE OLCHKH Ha PHCKOBETE 32 MpeykoBaTa i HH(pOpMalHOHHATa
CHT'YpHOCT,

IEPHOANYHO (HE O-MAJIKO OT BETIHBXK B FOMHATA) H3TOTBSA JIOKJIA/H 33 ChCTOAHUETO
Ha MpexoBaTa M HH(pOpMAIMOHHATA CHIYpPHOCT B oOmMHAaTa W ' MPEJICTaBs Ha
PBKOBOUTEILA;

KOOp/IMHMpa 00Y4eHHsATa, CBEP3aHH ¢ MPEKOBATA 1 nHpOpMAIHOHHATA CHTYPHOCT;
OpraHM3upa MPOBEPKH 32 aKTYaITHOCTTa Ha TLIAHOBETE 32 CIIpaBsHE C HHIM/ICHTHTE U
[IAHOBETE 3a JeHCTBHS B Ciydail Ha aBapyd, IPHPOAHH OeCcTBHS WIH JPYTH
dopcMaxkopHH  0OCTOATEICTBA. Auam3upa pe3yNTaTHTE OT TAX W OpraHu3upa
HA3MEHEHHE Ha IUIAHOBETE, aKO € HEOOX0AUMO;

MOLBPKA BPB3KH C APYTH aJMHHACTPALAH, OpTaHA3aiil M eKCIIEpTH, paboTeNH B
o6nacTTa Ha HHGOPMAIMOHHATA CUTYPHOCT;

CJIE/M 32 aKyPaTHOTO BOJICHE Ha PETHCTEPA Ha MHIHICHTHTE:

yBeIOMSBA 32 MHIHJICHTH ChOTBETHHS CEKTOPCH CKHMII 33 pearupaHe Ha MHITUIEHTH C
KOMITIOTBPHATA CHTYPHOCT B CBOTBCTCTBHC C p3uckpamero Ha wi. 31, am 1
(yBeloMsABaHE 32 uumnuaentn) Hapenbara;

opraHM3Mpa H3BBPIIBAHCTO HA aHATM3 HA HMHIAIEHTHTE, CBEP3aHU ¢ MpEXoBaTa 1
uHbOpMALMOHHATA CUTYPHOCT, 38 OTKPHBAHE Ha TIPUYMHATE 33 TAX U NPENPHCMaHe

Ipoexm ,,Cv30asane Ha MOOeNU 3@ ONMUMATHY GOMUHUCIPAMUBHI CIMPYKIMY P HA obwunume”, 3a
npedocmagane Hd He36b3Me30HA PUHAHC08A NOMOUY NO Onepamugna npozpama ,.JJobpo ynpasnenue",

copunancupana om Esponetickus colo3 ¥pes Esponeiickus coyuane ghono.



DOSPO YNPABAEHUE

Ha MEPKH 33 OTCTPaHABAHETO MM C L€/l HAMAIABAHE HA €JHOTHIHUTE HHIMACHTH 1
HaMaJIsBaHE Ha 3aryOuTe OT TAX;

12. cieau 3a aKTyaTu3UpaHe Ha H3MON3BaHus copryep U QpBpMyep;

13. cilenm 3a mosiBaTa Ha HOBHM KuOep3amaxu (BHPYCH, 3JI0Bpe/ICH KOJ, CllaM, aTakH H
JIp.) ¥ Ipejuiara ajeKBaTHH MEPKH 3 IPOTHBOJEHCTBHETO UM;

14. opraHus3npa TECTOBE 3a OTKPHBaHE Ha YA3BHMOCTH B HH(pOpMALMOHHATE |
KOMYHHKAI[MOHHHTE CHCTEMH M IpeJulara MEpKH 3a OTCTPaHIBaHETO HM;

15. opraEu3upa U CHTPYAHMYM TIPH MPOBEKIAHETO HA OZIUTH, [IPOBEPKH M aHKETH M HPH
H3MPAIIAHeTO HA PE3YJNTAaTHTE OT TAX HA CHOTBETHHS HAlWOHANCH KOMICTEHTCH
opras;

16. npe/Ulara  CAHKUMW 3a JAIATa, HAPYUIMIH MEPKHTC 3a MpekoBara M
nHpOpMaIOHHATa CHI'YPHOCT.

Pazpaean II1
3AKJIOUYUTEJHHU PAIIOPEABHA

§1. PEKOBOJMTEITATE ¥ CIT’KHTETHTE B OOIIMHCKA a/IMHHICTPAIHs Ca JUTBHKHH 1a T03HaBaT U
crasBar pasnopeJ0uTe Ha Te3H NpaBuIa.

§2. KomrpomsT @O CNa3BaHe Ha MpaBWiaTa Ce OCHIIECTBABA  OT ceKperaps Ha
OGIMHATA MM OTIPEEICHOTO ChC 3aIl0Be/l OTTOBOPHO JHIE OT [KOHKPETHA 32 BCAKA obmmHa
CTpYKTYypa: [MpEKIHd, OTAEN WK CIyXuTeN]| 32 TapaHTHpaHe Ha MpeKoBara H
HHQPOPMAIOHHATA CUTYPHOCT Ha H3IIONI3BaHATE HH(OPMAIMOHHH CHCTEMH B OOIIMHCKATA

aJIMHUHHCTpAIH.

§3. HacrosmuTe BBTPELIHH IpaBAia Ce pasrjiexiar H OlICHABAT TMEPHOJAMYHO C OIIEN
e)eKTHBHOCTTA HM, KaTo O0IHHA JlxeGes Moxe 1a MpHEMa | TIpHJIara IOMBIHHTEIHA MEPKH
¥ pOLETyPH, KOUTO Ca IENeCh00pasHu 1 HeoGXOMMH ¢ OTJIE/ 3aIUTaTa Ha HE(OpManuTa.

§4. Tes3n mpasuia ca pazpaboTeHu CHITACHO HapenGara 32 MUHUMAIHHTE M3MCKBaHHA 34

MpekoBa M HHQOPMAIWOHHA CHIYPHOCT M Ca YTBBPACHH CBC 3amoBeNTa Ha KMeTd Ha
o6mmua Jixeben NeABAD. 0x.09 AZ 2020,

Mpoexm ,, Cv3dasane Ha MOOETU 3a ONMUMATHU AOMUHUCIMPAMUGHY CMPYKMYPU HA obuunume”, 3a
npedocmaesne na bessvime3ona unarncosa nomowy no Onepamugna npozpama .,Jobpo ynpasnenue”,
cuhunancupana om Eeponeiickus cvio3 4pes Esponeiickus coyuaien ghono.



