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Ipoexm ,, Cv30asane Ha MoOeAU 3a ORMUMANHY GOMUHUCTIPAMUEHY CIPYKMYPU HA o6ujurume”, 3a
npedocmacane na besgvamesona gunancosa nomowy no Onepamuena npozpama ,,Jobpo ynpaenenue”,
cvunancupana om Esponeiickus cvios upes Egponeiickus coyuanen ghoHo.
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Pazpea I
OBIIHA ITOJTOXEHHNA

Ya.1. C Te3u npaBu1a ce ypekaa IpUeMaHeTo, pErUCTPHpateTo U H3NpallaHeTo Ha JOKYMEHTH
gpe3 CucreMa 3a enexkTpoHeH oOMeH Ha crodwenus (CEOC), moay: ,,EnekTponer oOMeH Ha
JOKYMEHTH™, TOAABpKaH OT /[bpxkaBHa areHuus , EinexrpoHHO yIpaBieHue™ Ha hitps://e-
gov.bg/wps/portal/agency/systems/info-systems/seos.

Ya.2. IlpaBunara ca HEOTMEHHA YacT OT CHIOBTCTBALIMTE JAOKYMEHTH IO OTHOLICHHE Ha
TexHudeckus nporokon (w1.18 or Hapenba 3a obmure HinckBagus KbM HHPOPMAIMOHHHTE
CHCTEMM, PETHCTPHTE M €IEKTPOHHUTE aJMHHHCTPATHBHYU YCJIVIH) U ca 3aIBIDKHTETHH 3a
BCHYKH CIY)KHTEIH B OOIIMHCKATa aAMUHHCTpaIus Ha obnmHa [xebden.

Yn3. B AsrtomarusupaHata wuHGopMmaumuoHHa cucteMa (AMC) Ha oOmumHCKaTa
aIMHHHCTpAIAA € CH3JaJeH MOAYJ 3a MOJIPHKKA Ha eJIeKTpOHeH OOMEH Ha JOKYMEHTH
(EOJI), xBaeTo ce MOArOTBIT U ChXPAHIBAT BCHYKH CHOOLIEHNS, IPEMUHAIIN TIPE3 HErO.

Y4, Bcuuky naHHM 3a (DaKTH, IMPOLECH, KAKTO W BCHYKH CIIy)KEOHH TeXHMYECKH JaHHH,
HEOOXOMMH 3a OCHIIECTBABAHETO HA €JIEKTPOHEH 00MEH Ha JOKYMEHTH, C€ IMOJUIBPXKAT CBC
cpeacrBara u B cpeara Ha AVC u Moayin 3a enektpoHeH o6MeH Ha jokymenTH (EO/D).

Yu.S. Ilpu BB3HMKBaHE Ha I'pellka IIPH NPpHEMaHe H MpefaBaHe Ha JOKYMEHTH BBB Bpb3Ka C
H3BBpPIIBaHE IPOBEPKHTE, OIMHMCAHH B CHEIU(DHKAIMATA HA TEXHUYECKUA IIPOTOKO, YTBEPACH
or npexacenarens Ha JIAEY (Cucrema 3a enextpoHeH obmeH Ha cpoOmenus (CEOC),
Texnmgecka crenudukanus), ce Tepcu chaeiicteue or JIAEY 3a momapexkara Ha Monyna
. EnexTponen o6meH Ha moxkymentn” u ot WUT cnenmandcra Ha obmmHaTa miM Qupmara,

noprbepkama AUC.
Paznea I1
IMIPUEMAHE HA JOKYMEHTH U CHOBIIIEHM S YPE3 CEOC

Y1.6. (1) OcHOBHHTE ASHHOCTH [P PETHCTPAlMsA HA IIOJYYECHHTE JOKYMEHTH B €ICKTPOHCH
BuJ upe3 CEOC ce u3BBbpIIBAT [IPHU CNIa3BAHE HA CIICAHMS TEXHOJOTHMYCH PE:

1. Ilpernen 3a noay4eHH NJOKYMEHTH;

Mpoexm ,, Co3dasane Ha MoOenl 3a ONMUMATHY AOMUHUCIMPAMUGHY CIPYKNYpU Ha obwunume”, 3a
npedocmassane Ha 6eevamesona unarcosa novowy no Onepamiena npozpama ,,Jobpo ynpasienue §
cupunancupana om Eeponeiickus cvio3 ypes Eeponetickus coyuaien gouo.
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2. Ilpernexn Ha monydyeHOTO (HAMIIOBO CHIBPKAHHAE M KODEKIMS B TEKCTOBOTO IIOJIE
»OTHOCHO”, aKO € HE00X0,1UMO;

3. Ilposepka 3a HaIMYME HA ONMCAHWTE MPHIOXKEHHs BBB (ailloBOTO chabpkKaHue. B
ClyYauTe, KOraTo JUICBAT OMHCAHH TPHIIOKEHHS, TOBA CE OTOLIIA3BA;

4. TIpoBepxa 3a HaJIM4YME HA €IEKTPOHEH MOJIIHC B IpUKadeHHs (ai;

5. TIpukausaHe HA JOKyMEHTa KbM CHOTBETHATA MPENHCKA, (KO € HEOOX0IMMO):

6. Permcrpaius Ha JOKyMEHTa.

(2) Ipu peructpupane Ha gnokymenra AUC na obmmzaTa aBTOMaTHIHO H3TPAIA MOy IeHUS
pErHCTpallHOHEH HOMEP Ha H3Ipallanara cTpasa.

(3) Crex perucTpauusita Ha IOXyMEHTa ce IpoIeMpa ChracHo ,BeTpemnu npasuna 3a
periiaMeHTApaHe Ha BhTPCIIHKA 000POT Ha €ICKTPOHHH JOKYMCETH H IOKyMEHTH Ha XapTHCH
HocuTen B obmmHa Jlxeden.

(4) TorpemHo u3IpaTeH JOKYMEHT He IIOUICKH Ha PerucTpanys.
(5) IlosTOpHO H3IpATEH JOKYMEET He Ce PErHCTpUpa.
(6) JlokyMeHT ¢ (aiioBO Ch/(bPKAHKE, HAIBUINABAILO MAKCHMAIHO JOIyCTHMOTO, HE €O

perucTpupa.
(7) JIOKYMEHT C yCTAHOBEHO HAIMYHE HA 37I0BPE/IEH COQTYEp HE Ce PerucTpupa.

Pasznen I11
M3IPAIIAHE HA TOKYMEHTHW/CBbOBIIEHHA YPE3 CEOC

Yn7. (1) OcHOBHMTE IEHHOCTH HPH PErMCTpalHiATa H MIPALIAHCTO Ha H3XOIAIMTE
noxymenTtu ype3 CEOC ce H3BbpIIBaT NP CHa3BaHE Ha CICAHUA TEXHONOTHYCH PEL:

1. Perucrpanus Ha M3XOMSIIUS JOKYMEHT B €JIEKTPOHEH BUJI, KOATO BKTIOYBA:

a. OIpeNENsHE HAa BHJA HA JIOKYMEHTA,

b. orpa3zgBaHe CBHABPIKAHHETO HA JOKYMEHTA B3 .»3a02IeKKH" - KPaTkO OIMMCaHHE
Ha ChABPIKAHUETO HA JIOKYMEHTA;

¢. H300p Ha KOPECTIOHICHT;
d. npuxausane Ha daitn ¢ GopMaTHpaHO CHALPXKAHHE - Word, Excel, PDF, RTF
Ha CH3JaJCHUs JIOKYMEHT;

Hpoexm ,, Cv30asane Ha Mode 3a ONMUMATHIU QOMUHUCTMpamUEHY CIPYKMYPY HA 0bwunume”, 3a
npedocmaesine Ha Ge36b3Me30HA PuUHANCO8A NOMOW nO Onepamuena npozpama ,, JJobpo ynpasnenue”,
copurancupana om Esponeiickus cvios upes Esponetickus coyuaner QoHo.
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2. Tlommucsane Ha mpuKadeHU (aiin ¢ KBaMUIMpaH eICKTPOHEH IOIIHC;

3. Cep3maBaHe Ha perucTpalMoHeH HoMep Ha JokymeHta B AMC Ha olmmHCKata
aIMHHHCTpALUS |

4. HpIc[ HEBB3IMOXXHOCT 3a ITIOAIIHCBAHE C KBaJIIfI(l)HIIPIpElH CJICKTPOHEH NOAIMHAC - CKAHUPAHC

Ha PEruCTpUPAHUS JOKYMEHT;
5. Usnpamane Ha gokyMeHTa B enexkTpoHeH BH 4pes CEOC KBM CHOTBETHHS

KOPECIIOH/ICHT;

6. JIOKYMEHTBT, KOHTO ce H3Ipama, 3a0b/DKUTENHO TPAOBA J1a UMa ChABPIKAHHE,

7. 3a ga ce uznpatu crobmenue npes CEOC, KbM HETO 3aJBb/DKHTE.THO ClIe[iBa Jia ca
[IPUKAYeHH €UH WIH [I0BEeYe JOKYMEHTA,

8. Ilpm peructpupane Ha Jokymenta AMC mHa  ofmmHCKaTa aaMHHHCTPAIHS
aBTOMATHYHO I10;Iy94aBa PerHCTPAlHOHEH HOMED He I10JTydaBariara cTpaHa.

(2) Ilpu 3aKBCHST OTTOBOP M3IPaTeH JOKYMEHT C€ H3IIPallla 3allHTBAaHE 33 CTATYC Ha JIOKYMCHT.
AKoO IIpH 3alMTBaHe 3a CTAaTYC HA M3NPATEH JTOKYMEHT He OB/Je MOIy4eH SCeH OTroBop, €
IPENOPHIATENHO A& C€ NOTHPCH BpB3ka 1o Tenedona, oOfBeH 3a mpHeMmallaTa CTpaHa B
HeliHaTa peructpaiis B PerucTspa Ha y4acTHHIUTE.

(3) B ciiyuaii Ha 0TKa3 Ha OTCpEIHATA CTPaHa OT PErMCTpais Ha JOKYMCHTA, CE B3UMAT MCPKH
3a OTCTpaHsABaHE HAa IPUYMHHUTE 32 OTKA3 OT PErUCTPaIlUs.

Pazgen IV
OPI'AHHM3AIIMSA HA PABOTATA ITPH ITPOBJIEMH CbhC CEOC

Y8, (1) B cayuail ma TexHHYeckd NpobIeM, aKO JOKYMEHTET He € OWI M3NpaTeH Ha
OTCpelHaTa CTpaHa, ce cle/iBa yTBbp/ICHaTa IPOLEypa 3a MOALPBIKKa Ha AUC 3a ananus u
peaxIys 0 Bb3HUKHAIH IPoOIeMH.

2) Jlo oTcTpaHsBaHe Ha BBL3HHKHAIAA NMPOOJIEM NPETIOPBUUTENHO € JOKyMEHTHTE Jia ce
msnpamar or AMC no Cucremara 3a CHI'YPHO €€KTPOHHO BPEYBAHE H 34 npobiema fa ce

curnanusupa JIAEY.
(3)  Axo momyyarelsT He e perucrpupad B CHcTeMara 3a CHI'YPHO €JIEKTPOHHO BpbiBaHE

WIM UMa TEXHHYECKH IpoOieM 3a I0JI3BAHETO HA Ta3W CHCTEMA, 0 OTCTPAaHABAHETO HA
npo6iema JoOKyMeHTHTe ce u3npamar 0T AMC 1o e1eKTPOHHA MOIIA ¢ S/ICKTPOHEH IOANNC 1

ce curmamsupa [JAEY.

Y.1.9. 3a ocurypspane pynxiuornpaneto Ha AUC u CEOC, kakTo ¥ 33 HENPEKBCBACMOCT Ha
paboTHHTE TIpoLecH, obmmHa Jixeben CKIYBa 10roBop 3 HOPEKKA Ha AUC.

Ipoexm ,, Cv30asane Ha MO 30 ONMUMATHY AOMUHUCIPAMUEHY CMPYKNTYPU Ha 00wuHume”, 3a
npedocmassne na besgvame30ua gunancosa nomowy no OnepamueHa npo2pana ,, Hobpo ynpagnenue”,
coghunancupana om Leponetickus cvios upes Eeponetickus coyuanen ghono.
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Y:1.10 Karo yyactauk B CEOC ofidHaTa moJIspika B akTyalHo ChCTOSHUE HH(OpMaluiTa,
KOATO IOITBIIBA B cBOA Mpodui1 B Perucrbpa Ha YYaCTHHIMTE, BKIIOYHTCIHO M JAHHHUTC 3a
KOHTAKTHTE C Hesl.

3AKJIOUUTEJHHU PA3IIOPEABH

§ 1. Bcuuxu npaBmia, CBBP3aHH ¢ JOKYMEHT0000pOTa B OOIIMHATA €2 110jpo0HO pa3NHuCcCaHu
BbB ,BLIpemEM MpaBUIa 33 PEIAMEHTHPaHe Ha BBTPEMHHS 000pOT Ha ENCKTPOHHH
JIOKYMEHTH M JIOKYMEHTH Ha XapTHEH HOCUTEI B obmuua J[xeder.

§ 2. PEKOBOTMTENMTE U CIY)KHTE.TATE B OOIIMHCKA aJMHHICTPAIlKA Ca JUIbXKHH /3 TTO3HABAT 1
crasBar pasnopenouTe Ha Te3d BBTpelnHn mpaBuia.

§ 3. KoHTposT 10 CIa3BaHe Ha BHTPEIIHHUTE NPaBAIA C€ OCBIICCTBABA OT Cekperaps Ha
obmmHa Jxeber.

4. Te3u BoTpemHn npapiia ca yTBBPIEHH ChbC 3a0Be1Ta Ha KveTa Ha obumHa JhHxeben

N @16/02:42.2020 1.

§ 5. Hactosmure BhTpemsu rpaBuia [OICKAT HA HW3MCHEHHE M JOMBIHEHHC criopen
[IPOMSHATA HA JOKYMEHTHTE, PEraMEHTHpAIM paboTaTa i MOI3BaHETO Ha CEOC.

IIpoexm ,,Cv30asane Ha MoOe 3a ONMUMAIHU AOMUHUCIPAMUEHYU CIIPYKIYPU HA obuyunume”, 3a
npedocmasane Ha He38b3mMe30Ha PUHAHCOBA NOMOUY NO Onepamugna npozpava ,,/Jobpo ynpasienue
ChUHAHCUPAHA OM EBPONETICKUSA CbI03 Upe3 Esponetickusi coyuanen goro.



